MEDIA PLUS DEVELOPMENT

Call for Proposals 82/2002


Company Name :


Att. Mr or Ms : 

Address



Street + n°
 :


Post code + City : 

Country : 

RECEIPT ACKNOWLEDGEMENT CALL FOR PROPOSALS 82/2002

Tick as appropriate

SLATE FUNDING

                Slate Funding 1    (                                     Slate Funding 2    (                       
     



This page will be returned to you when the Commission has received your application. 

Date                            Signature of the authorised signatory                           Company Stamp



Reserved for Commission




Brussels, 




EAC-C-3 JD/DR/AB

We acknowledge receipt of your application, which will bear the following reference n°: 0282/DE04/

Please use this reference number in all communication with the Commission.

Date at which your application has been received           …………/…………./………….

Yours sincerely,

Jacques Delmoly









              Head of Unit 

CHECKLIST

SUPPORT FOR THE DEVELOPMENT OF SLATES OF PROJECTS
Please use this checklist to ensure that you attach all of the necessary documents

LIST OF DOCUMENTS REQUIRED
I – PLEASE PROVIDE 4 COPIES OF THE FOLLOWING:
· Three bound copies and one unbound copy

· All pages must be numbered

· All documents should be printed on one side and on A4 size paper only

· All documents must be typed

1 – Application Forms (duly filled in):

Please use the application forms provided by the Commission or the Media Desks and fill in all boxes.

the present list filled in and signed

Application Forms 1 : Applicant Information  (6 pages)


Form 1, page 1


Form 1, page 2


Form 1, page 3 

Form 1, page 4 

Form 1, page 5: Track record and strategy of the applicant company 


Form 1, page 6 : Personal Guarantee (duly signed)

 Application  Forms 2 : Project Information (3 pages)


Form 2, page 1 : Development plan of the submitted slate of projects


Form 2, page 2 : Project presentation (one form for each project)



Synopsis (in English)



Outline of  content, structure, characters and visual style 


                     or       Form 2 page 2b (for multimedia projects only) 

(

Estimate of production costs -  at least a budget top sheet 

       (for multimedia projects only)

Detailed estimate of pilot production costs if applicable 

       (for animation projects only)



Illustrations and graphic elements (for animation and multimedia projects only)


Form 2 page 3 : Development, financing and distribution strategies 

      

       (one description for each project)

 Application  Forms 3 : Development Budget Estimates for the first 12 months (3 pages)


Form 3, page 1 : Detailed Development Budget Estimates for the first 3 projects at least


Form 3, page 2 : Total Development Budget Summary


Form 3, page 3 : Sources of Finance 

2- Annexes:

 CVs

company’s chief executive and authorised signatory

head of development (if any)

company's employees directly involved in the development

key cast and crew

    Note of intent from the producer on the slate (in English)
   Company’s audited annual accounts for the last two years 
If applicable:

    Co-development contracts

Co-production/pre-sales/distribution agreements or letters of interest

Agreements or letters of interest with key cast and crew

In case of resubmission
An outline of all of the substantial modifications (4 copies)

   The original version of application (1 copy)

II - IN ONE COPY 

international distribution contract(s) or other justifying documents confirming the distribution of one   or more project(s), produced in the three-year (five-year for fiction and animation in the slate funding 2) period prior to the application, in at least one country other than the country of origin

the document establishing the creative character of the formerly produced documentary (i.e. author’s note of intent, treatment, press article) if applicable

in case the background of the persons – directly involved in the development of the slate of projects and making up the applicant company - has to be taken into account : a document demonstrating their significant  participation to the development/production of the previous work

signed and dated documents regarding the ownership of rights (i.e. option agreements outlining the conditions attached to raising the option, or contracts setting out the extent of the transfer, the length and any applicable author’s fees) as well as co-development/co-production contracts and/or adaptation rights contracts when applicable for at least the first three projects that will be developed + the copyright appendix to be filled in

a recent certificate of company registration stating the legal status and the names of the authorised signatories

up to date memorandum of association


a bank statement (document delivered by a bank certifying that the applicant company is the holder of an account which is properly operated) 

ONLY APPLICATIONS WITH ALL OF THE DOCUMENTS LISTED ABOVE WILL BE CONSIDERED 

Applicants may provide any other material they consider useful or important for the evaluation of the application (preferably in 2 copies so that they can be sent to both experts):

Videos (VHS)

CD-ROMs

Press articles
Other relevant documents :

Please return your complete application to: 

EUROPEAN COMMISSION, DG EAC - C/3 MEDIA Programme, Mr Jacques Delmoly, Office B-100 04/20, 100 Rue Belliard, B-1049 Brussels, Belgium.

Clearly mark your envelope:

MEDIA PLUS – DEVELOPMENT

Company Name

Country of origin

SLATE FUNDING 1 or 2


Signature: ………………………………

Date:


Place:

FORM 1:  APPLICANT INFORMATION

SUPPORT FOR THE DEVELOPMENT OF SLATES OF PROJECTS

Form 1, page 1

Company Name: .................................................................………….

Contact:.................................................................................……………………..

Position/Title:...............................................................................................................



Address :


Street:................................................
City:................................................................

Postal code:.......................................
Country:................................................................

Tel. (office):.............................................
Fax:..................................................................

Tel. (mobile):...........................................
E-Mail:.............................................................

Web Site:…………………………………………

Company’s chief executive:.............................................................................................……..

Authorised signatory for the Company: …………………………………………………………….
Head of Development (if any): ....................................………………………………………………



Amount of support requested from the MEDIA Programme  (please tick one box only) : 

Slate Funding 1:
60.000 €
70.000 €
80.000 €
or
90.000 €


Slate Funding 2 :        100.000 €
             110.000 €    
or      
125.000



FORM 1:  APPLICANT INFORMATION

SUPPORT FOR THE DEVELOPMENT OF SLATES OF PROJECTS

Form 1, page 2

Company name.......................................................
Country..................................................

Previous MEDIA Programme support granted to the applicant company


Project Title

………….………………………

…………………………………

…………………………………

…………………………………

…………………………………
Date/Ref. Call for proposals

………………………

………………………

………………………

………………………

………………………


Amount of Support

……………………

…………………..

……………………

……………………

……………………
Produced

Yes No  
Yes No  
Yes No  
Yes No  
Yes No  

Repaid

Yes No  
Yes No  
Yes No  
Yes No  
Yes No  
Abandoned

Yes No  
Yes No  
Yes No  
Yes No  
Yes No  

(Please enlarge the table, or continue on a blank page, if more space is needed)

Previous MEDIA Programme support granted to companies in which the applicant company’s chief executive or the authorised signatory was (is) an employee


Project Title and Name of Beneficiary Company

………….………………………

…………………………………

…………………………………

…………………………………

…………………………………
Date/Ref. Call for Proposals

………………………

………………………

………………………

………………………

………………………

Amount of Support

……………………

…………………..

……………………

……………………

……………………
Produced

Yes No  
Yes No  
Yes No  
Yes No  
Yes No  

Repaid

Yes No  
Yes No  
Yes No  
Yes No  
Yes No  
Abandoned

Yes No  
Yes No  
Yes No  
Yes No  
Yes No  

(Please enlarge the table, or continue on a blank page, if more space is needed)

  
FORM 1:  APPLICANT INFORMATION

SUPPORT FOR THE DEVELOPMENT OF SLATES OF PROJECTS

Form 1, page 3

Company name.......................................................
Country..................................................

Company shareholders: (Note: production companies must be majority owned by nationals of one of the countries participating in the MEDIA PLUS Programme)

Name
Nationality
Percentage

1. 



2. 



3. 



4. 



5.



(Please enlarge the table, or continue on a blank page, if more space is needed)
Please list the parent company, any subsidiary and/or related companies 

Company name
Main activity
Detail the Relationship
and/or % Ownership

1.



2.



3.



4.



(Please enlarge the table, or continue on a blank page, if more space is needed)
Total Development expenditure in 2000/2001
                                …………………….€




Total Development expenditure in 2001/2002


            …………………….€         



Total turnover in the company’s last financial year


…………………….€



FORM 1: APPLICANT INFORMATION

SUPPORT FOR THE DEVELOPMENT OF SLATES OF PROJECTS

Form 1, page 4

Please enlarge the table(s), or continue on a blank page, if more space is needed.

Distribution contract(s) or justifying documents must be attached
.

FOR SLATE FUNDING 1

Project which, within the three-year period prior to the date of application, has been produced by the applicant company and which has been distributed or has a distribution contract in at least one country other than its country of origin:

Title

(or URL address)
Category
Running Time (or Platform)
Distributor / Broadcaster / Publisher
Year of Production
Year of Distribution 




Name
Nationality











Or

Project which, within the three-year period prior to the date of application, has been produced by one of the employees of the applicant company directly involved in the development of the submitted slate of projects
 (please indicate name : ………………………….. and role during the production: ..……………………………………) and which has been distributed or has a distribution contract in at least one country other than its country of origin:

Title

(or URL address)
Category
Running Time (or Platform)
Distributor / Broadcaster / Publisher
Year of Production
Year of Distribution 




Name
Nationality











FOR SLATE FUNDING 2

Projects (at least two) which, within the three-year (five-year for fiction and animation) period prior to the date of application, have been produced by the applicant company and which have been distributed or have a distribution contract in at least one country other than their country of origin:

Title

(or URL address)
Category
Running Time (or Platform)
Distributor / Broadcaster / Publisher
Year of Production
Year of Distribution 




Name
Nationality











Or

Projects (at least two) which, within the three-year (five-year for fiction and animation) period prior to the date of application, have been produced by one of the employees of the applicant company directly involved in the development of the submitted slate of projects2 (please indicate name : ………………………… and role during the production: ..…………………………) and which have been distributed or have a distribution contract in at least one country other than their country of origin:

Title

(or URL address)
Category
Running Time (or Platform)
Distributor / Broadcaster / Publisher
Year of Production
Year of Distribution 




Name
Nationality











FORM 1: APPLICANT INFORMATION

SUPPORT FOR THE DEVELOPMENT OF SLATES OF PROJECTS
Form 1, page 5

Company name......................................................
Country..................................................

The track record and strategy of the applicant company
Please supply the following information on a separate page : 
· Description of the applicant company :
· Outline of the activities of the applicant company since incorporation

· Present position of the applicant company and its goals

· Present and forecast financial status of the applicant company (possibly including cash flow forecasts and profit and loss analysis)
· Critical analysis of the applicant company’s position on the current market 
· Outline of the future markets for the applicant company
· Describe the various activities of the applicant company and the company’s operations :

· Corporate organisation

· Management
· Division of responsibility
· Describe the productions of the applicant company :

· Title

· Category (fiction, creative documentary…)

· Cinema release or Television broadcast or Support/Platform (PC, net,…)

· Production date

· Production Budget (in €)

· Co-producers/Distributors/Broadcasters and their nationality

· Describe the background of the applicant company’s employees directly involved in the development (CV’s must be attached) 



FORM 1: APPLICANT INFORMATION

SUPPORT FOR THE DEVELOPMENT OF SLATES OF PROJECTS
Form 1, page 6

PERSONAL GUARANTEE

Company name ......................................................
Country ..................................................

I, the undersigned……….…….…………………..declare that I am the authorised signatory for the Applicant Company and I promise on my honour that, according to the terms of the guidelines for this Call for Proposals :

· the main activity of the Applicant Company is audiovisual and/or new media production

· the Applicant Company is a European Company

· the Applicant Company is an independent production company: the company is not controlled by a television broadcaster for more than 25% of the share capital (or for more than 50% if several broadcasters are involved) and 90% of the Applicant Company’s revenue is not generated in co-operation with a single broadcaster : yes   no
If this is not the case, please describe in detail the elements that you believe that the Commission should take into account, on a separate sheet of paper.

· the projects in the submitted slate belong to the eligible categories of projects

· the length of the projects in the submitted slate are within the guidelines concerning eligible running times 

· the Applicant Company holds the underlying rights needed for the submitted slate of projects

· the projects in the submitted slate do not infringe the rights of any Third Party

· none of the projects in the submitted slate has yet entered into production and/or been completed

· the Applicant Company last submitted on…………..……..……………….... (please specify the date and the Call for Proposals reference number………………………………………………). 

This application is a resubmission yes   no.  If so, I declare that a description of the substantial modifications to the original application is attached.

· the Applicant Company (or one of its employees directly involved in the development) has produced within the three-year (five-year for fiction and animation in the slate funding 2) period prior to the date of application     one project or    at least two projects which has/have been distributed or has/have a distribution contract in at least one country other than its/their country of origin; or has/have been put on-line in at least two languages.
· the Applicant Company has met its contractual obligations for all previous support granted under the MEDIA I, MEDIA II and MEDIA PLUS Programmes.

· the applicant company does not fall into any of the situation of exclusion listed in point 2 of the guidelines for this Call for Proposals 

Signature: ……………………………….


Date:











Place:

· the information provided in this application and its annexes is true, correct and complete.

FORM 2: PROJECT INFORMATION

SUPPORT FOR THE DEVELOPMENT OF SLATES OF PROJECTS

Form 2, page 1

Company name .......................................................
Country ..................................................



DEVELOPMENT PLAN OF THE SUBMITTED (SLATE OF) PROJECTS 

Please supply the following information on a separate page : 

1. PROPOSED ACTIVITIES OF THE COMPANY FOR THE NEXT THREE YEARS

· A schedule outlining the development, production and company financing activities of the applicant company for the next three years

· Outline the financial, technical, creative and managerial resources that you will need in order to carry out your activities and implement your development plan for the next three years. 
2. IDENTIFY THE COUNTRY OR COUNTRIES WHICH YOU CONSIDER IMPORTANT FOR CO-PRODUCTION AND/OR DISTRIBUTION OF THE PROJECTS (please justify)

3. IDENTIFY AT LEAST THE FIRST THREE PROJECTS THAT WILL BE DEVELOPED AND THOSE THAT WILL BENEFIT FROM THE REINVESTMENT PROCESS  



FORM 2: PROJECT INFORMATION

SUPPORT FOR THE DEVELOPMENT OF SLATES OF PROJECTS


Form 2, page 2 (for Fiction or Creative Documentary projects)
Company name.......................................
Country..................................................

Please use one form for each project

Project title :



Original work
(
Adaptation
(
In the case of an adaptation, specify the Title and Author of the source material :



Category:

 Creative documentary

( Fiction 

(Please specify genre, e.g. comedy, drama, adventure: ……………………)
Length (in the case of series, specify the episode length and the number of episodes) :



Language used for scriptwriting :


Language to be used for the production :

Shooting format :

(i.e. 35 mm, video…)
TV


Cinema


Project log-line (in two lines, in English): 


Author(s)/writer(s):

Director :

Other members of the creative team (e.g. director of photography, composer, etc. ) -specify name and function:











Development Budget Estimate in € :



Estimate of Production Costs in €:



Synopsis: 

(on a separate sheet, in English)

 

Outline in detail the content, the structure, the characters and the visual style :

(on a separate sheet))



FORM 2: PROJECT INFORMATION

SUPPORT FOR THE DEVELOPMENT OF SLATES OF PROJECTS
Form 2, page 2a (for Multimedia concept projects)

Company name........................................................
Country ..................................................

Please use one form for each project

Project Title :



Original work

Adaptation

In the case of an adaptation, specify the Title and Author of the source material :



Category:

Multimedia
Type of project (e.g. edutainment programme, animation series for on-line, character based adventure game…):


Language(s) of project :



Support/Platform :

(i.e. PC, Mac, net, game console, mobile device…)

Project Concept (in two lines, in English) : 


Author(s):

Director/Project Co-ordinator:

Head of Computer Graphics :

Head of Interactive Programming :

Other members of the creative team (specify name and function ) :








Development Budget Estimate in € :



Estimate of Production Costs in € :

Please attach a summary of estimate (at least a budget top sheet)

Synopsis (on a separate sheet, in English):

If the narrative is heavily character driven, outline the main characters and the ways in which they influence the story.

FORM 2: PROJECT INFORMATION

SUPPORT FOR THE DEVELOPMENT OF SLATES OF PROJECTS
Form 2, page 2b (for Multimedia concept projects)

Company name........................................................
Country ..................................................

Please use one form for each project
DESCRIPTION OF THE PROJECT
Please supply the following information on a separate page:

-    Interactivity

Please describe how the interactivity will increase the value of the content of the project.

In which ways is your project particularly suited to a multimedia format?

Describe the appropriate user interface and its capabilities. 

Which particular skills or knowledge is required for the user to run this multimedia work?

How will the user access the information/content/story and how will he/she control it and navigate through it?

Please attach a preliminary version of a flowchart. 

-    Visual, Sound and Graphic Elements
Describe the mood, the atmosphere and the look of the project. 

Please include examples of visual and graphic elements (pictures, storyboard, graphics, Web designs, photographs, videos, etc…).

-   Technology

Describe the digital technologies used to make the multimedia work (2D/3D technology, buffered/real-time, etc…).

Which authoring software is used for the project (e.g. Macromedia Flash, Macromedia Director, iShell, etc.)?

If specific software has to be developed to make the project, please attach an explanation of this software and describe all the material and human resources needed to develop it.

Please describe how the main elements of the story and the graphics will be handled in the creative process (e.g. rhythm, series of shots, framing, navigation, etc.)

-   Studio Works (if applicable)
Please describe any work which needs to be done in studio to make the project. 



FORM 2: PROJECT INFORMATION

SUPPORT FOR THE DEVELOPMENT OF SLATES OF PROJECTS
Form 2, page 2 (for Animation projects)

Company name........................................................
Country ..................................................

Please use one form for each project

Project Title :


Original work

Adaptation

In the case of an adaptation, specify the Title and Author of the source material :



Category :

Animation
Length (in the case of series, specify the episode length and the number of episodes) :



Language used for scriptwriting :


Language to be used for the production :

Shooting format:

(e.g. 35 mm, video…)
TV

Cinema


Project concept (in two lines, in English) : 


Author(s)/writer(s):

Director :

Graphic Designer/illustrator :

Other members of the creative team (specify name and function ) :








Development Budget Estimate in € :

Estimate of Production Costs for pilot in € : (if applicable)

Please attach a detailed estimate

Estimate of Production Costs in € :



Synopsis (on a separate sheet, in English):
Outline the content, the structure, the characters and the visual style :

(on a separate sheet)

Please include illustrations : a section of the storyboard and/or other examples of the art work in colour (e.g. drawings, main characters model sheets, backgrounds)



FORM 2: PROJECT INFORMATION

SUPPORT FOR THE DEVELOPMENT OF SLATES OF PROJECTS

Form 2, page 3

Company name........................................................
Country ..................................................

Please use one form for each project
DEVELOPMENT, FINANCING AND DISTRIBUTION STRATEGIES 
Please supply the following information on a separate page:

1. Development strategy

· Describe the creative team 

· For animation and multimedia projects only: describe the subcontracting companies involved in the project, including their roles.

· Describe the subsequent stages in the development of the project

· Demonstrate how the development strategy is consistent with your development budget

· Explain in detail how the MEDIA support will be used.

2. Financing strategy

· Describe the main elements of your financing strategy.

· Is any production financing in place?

     If so, describe the deals including the amounts committed.

· Have any pre-sales and/or co-production agreements been entered into? 

     If so, indicate the name(s), country (ies), etc., as well as the amounts involved. 

3. Distribution strategy

· Describe the distribution strategy, the sales potential (national and international) and the target markets and audiences. 

· Have any distribution agreements been entered into?

     If so, indicate the name(s), country (ies), etc., as well as the amounts involved.

· For animation, creative documentary and fiction projects only: explain how the chosen format (genre, duration, shooting format) is suited to the intended market and audience.

· For multimedia projects only:

     How has the choice of the platform(s) been taken into account in the distribution 
strategy?

     How will the product find its place in the market?

     Please give an estimate of revenues (sales, sales in secondary markets, pay per view,  

     subscriptions, advertising, sponsorship).

FORM 3: DEVELOPMENT BUDGET ESTMATES 

SUPPORT FOR THE DEVELOPMENT OF SLATES OF PROJECTS

FINANCIAL GUIDELINES
Each submission must be accompanied by two types of development budget estimates: a detailed one and a summary one. The detailed development budget must be filled in project by project for at least the first three projects you intend to develop. The summary budget must encompass the total development and financing costs of the first projects (at least 3) to be developed during the first year. The 12 month-period corresponds to the period in which the whole MEDIA contribution must be allocated to the development of projects (thus excluding the projects earmarked for reinvestment). 
The development budget estimates should be presented as follows:
· It must be detailed in order to enable easy identification, follow-up and control of the proposed plan ;
· The budget must be balanced, i.e. Expenditure (Part A) must match Sources of Finance (Part B) ;
· The budget must be presented in EURO.
For those projects where budgets are calculated in currencies that are part of the Monetary Union, the official exchange rate of the Euro must be applied. For those projects where budgets are calculated in currencies that are not part of the Monetary Union, the rate must correspond to the official exchange rate published during the month of submission of the projected budgets.

· All figures must be rounded either up or down to the closest Euro.

· All costs exceeding 10.000 Euros must be detailed.

· Certain budgetary headings are specific to different project categories (animation, multimedia, fiction, creative documentaries).
The summarised budget is an integral part of the evaluation of the application. In the event that the application is selected, this form will be annexed to the agreement signed with the Commission. The budget must be clearly legible. The sums must be exact.
All payments received from the Commission must immediately be paid into an interest account, opened specifically for the purpose of receiving Community funds, and in which they will be deposited until they are used to support costs incurred by the project. Any interest generated by the transfer of money from the Commission to this account remains the property of the Commission and must figure in the final accounts. 
Part A

 development budget ESTIMATE
All headings listed in the development budget estimate must be detailed. Ineligible costs will not figure in the budget. 
Eligible Costs

· Must be directly linked to the execution of the development activities of the project, in accordance with the development plan ; 
· Must be carried out by the contractor ; 
· Must be real costs, i.e. correspond to payments made by the contractor and justified by paid invoices ;
The beneficiary may include VAT costs insofar as they represent a final cost and cannot be recovered through the national VAT system. In this instance, the beneficiary will provide proof of his/ her VAT status to the Commission.  

Ineligible Costs
The following costs are ineligible:
· Capital investment costs
· Bad debts
· Interest on a debit account
· Contributions in kind
· Lavish expenditure
· Losses incurred on unfavourable exchange rates
· General provisions (for losses, potential or anticipated debts, etc.)
· Acquisition of equipment (excluding depreciation of computer equipment, as stated in Chapter 5 – Technical costs)
Duration of eligibility
The duration of eligibility of costs is as stated in the agreement between the European Commission and the beneficiary. As a general rule, the date from which costs are taken into account is the date of submission of the whole application file. This date is formalised in the acknowledgement of receipt sent by the Commission. 
Only expenditure incurred during this period is considered eligible. Expenditure incurred before or after the period stated in the agreement is not eligible, with the exception of expenditure linked to the acquisition of rights (chapter 1 - Rights) on the condition that it has been incurred no longer than 12 months prior to the date of submission of the application as formalised in the acknowledgement of receipt sent by the Commission.
Cost headings to be included in the budget 
The following cost headings may be included: 
1) Rights
The acquisition of rights or copyright may apply either to an existing text or an original screenplay. In both cases, the writer hands over his/her rights in the project to a producer so that they may produce and exploit it.
By option, one means the reservation of rights in a project for a determined period of time. This does not include the assignment of rights necessary for the project to go into production. An option must include an annex setting out the conditions attached when raising the option (notably the assignment of rights and its remuneration).
Only instalments payable during the development period are eligible. Payments for option rights and/ or writer’s fees must be justified. 
Are excluded all option payments and writer/ director’s fees that are payable upon entering pre-production or on the first day of principal photography.
Proof of payment of option/ writer’s fees will be requested for each project requesting MEDIA funding.

2) Development Department Salaries:
Development Department Salaries must be calculated on the basis of the real daily salaries/ wages of employees/ recipients, multiplied by the number of days necessary for the completion of their tasks on the project. 
The various eligible functions employed must be justified in relation to the development activities necessary to the project. 
Usual employer contributions, such as social security charges, etc. come under chapter 3 – Social Security/Fringes. 
Are excluded: bonuses, incentive payments or benefit participation schemes. 
Any project evaluation procedure will take into account the number of days estimated for the realisation of the project.
The maximum number of days per year and per person is 220.
The various disciplines/ functions of hired personnel must be nominally identified in the budget and their remuneration cannot be split over several budgetary headings.

3) Social Security/Fringes:
Social security contributions refer to the salaries and fees that come under chapters 1 and 2. The different percentages applied must be included.

4) Travel, Hotel and Living Expenses: 
Only travel linked directly to the development of the project and to specific and clearly identifiable activities can be included in the budget. In respect of air travel, only Economy fares can be accepted. In respect of road travel, the eligible cost is equivalent to a first class rail fare. 

Accommodation and living expenses must be reasonable and in accordance with the norm practised in the country where they were incurred.

For accommodation and subsistence costs the following amounts per person and per day shall be considered eligible:

Country
Maximum in €
Country
Maximum in €

BE Belgium
150
IS Iceland
183

DK Denmark
179
LI Liechtenstein
174

DE Germany
127
NO Norway
171

GR Greece
113
BG Bulgaria
157

ES Spain
141
CZ Czech Republic
214

FR France
130
EE Estonia
129

IE Ireland
165
CY Cyprus
100

IT Italy
130
LV Latvia
174

LU Luxembourg
143
LT Lithuania
126

NL The Netherlands
148
HU Hungary
136

AT Austria
122
MT Malta
86

PT Portugal
143
PL Poland
227

FI Finland
156
RO Romania
185

SW Sweden
157
SI Slovenia
148

UK United Kingdom
199
SK Slovakia
164

5) Equipment:
The need for any of the costs included in this chapter must be clearly identifiable within the DEVELOPMENT activities of the project concerned.
With regards to “multimedia” projects, depreciation costs of (new or second hand) computing equipment necessary for the realisation of the project are eligible insofar as these costs correspond to market costs and the equipment depreciates according to the fiscal and accounting regulations applicable to the beneficiary. Only the depreciation of goods necessary within the duration of the action may be taken into account by the Commission, unless the nature and/ or use of the goods are otherwise justified.
6) Miscellaneous:
A fixed rate of 7% maximum for Overheads (calculated from the total costs of chapters 1. through to 6.5 of the development budget estimate) is authorised.
Contingency costs may not exceed 5%, calculated on the total costs of chapters 1. through to 6.6. inclusive. They must be listed in detail in the final accounts. 
Part B

SOURCES OF FINANCE 
"Sources of finance" must be identified under the following headings:
· Name of the financial partner, 
· Date of contract or letter of intention,
· Financial contribution in EURO,
· Percentage of financial contribution in relation to total financing.
All sources of finance stated must be accompanied by a contract with or letter of intention to the applicant producer and in which conditions of financing are outlined.
Financial contributions from Public funds and Private funds consist of reimbursable advances on receipts, loans, subsidies. Such financing may be national, regional, local.
Support funds or automatic support, generated by the producer’s previous productions, are to be mentioned under line “1.4. Other”.
The following headings are excluded from the Producer’s investment (4.):
- Overheads and contingency, 
- Professional credits / industry credits in kind,
- Deferred salaries.
The producer’s contribution must be free of rights in the project, and the latter may not be mortgaged against loans from third parties. The only exception to this rule that will be tolerated concerns the transfer of rights as a guarantee to banks and/ or public institutions. This exception applies only if the transfer of rights derives from an obligation imposed by a public institution.
Funds from European Community Programmes other than MEDIA PLUS are eligible. They are included in the maximum percentage of the Community contribution.
Support from the Community may not exceed 50/60 % of the total financing. 
Support from the Community will be limited generally to 50 % of the submitted development costs. It may however cover 60 % of the development costs of those projects which "present an interest in highlighting a European linguistic and cultural diversity". Applicants who request 60% Community financing will have to justify in detail how their project fulfils this criterion. On the basis of the evaluation of the project, the Commission may decide to grant financing of 50 % or 60 %. 
FORM 3: DEVELOPMENT BUDGET ESTIMATES FOR THE FIRST 12 MONTHS

SUPPORT FOR THE DEVELOPMENT OF SLATES OF PROJECTS

Form 3, page 1: DETAILED DEVELOPMENT BUDGET ESTIMATE

PROJECT BY PROJECT

 (for at least the first three projects that will be developed)
Please read the financial guidelines on the previous pages carefully before completing this form

Company name:.............................……….

Project title :
Country:..........................................................



Internal Commission Code
PART A: EXPENDITURE

DETAILED BUDGET
Unit

Cost or Rate
Quantity

h/d/w
Total €


1- RIGHTS


1.1. Subject
1.1.1. Rights acquisition

        1.1.1.1.    Source material (rights acquisition of a text)

1.1.1.2. Original work (writer)

1.1.2. Option

        1.1.2.1.    Source material (rights reservation of a text)

1.1.2.2. Original work (writer)







1.2. Adaptation and script dialogues
1.2.1. Writer of adaptation 

1.2.2. Dialogue writer

1.2.3. Script writing consultant

1.3.  Director

Specify the function for the development

1.4. Specialised Consultants

Specify number and function for the development

1.5. Other rights

1.5.1. Archive material

1.5.2. Photographs and documents

1.5.3. Sound recordings

1.5.4. Other (specify)

1.6. Translation

Specify the languages and function for the development

1.7. Agents

Specify the function for the development







Sub-total 1:



2- DEVELOPMENT DEPARTMENT SALARIES


2.1. Production

2.1.1. Head of development

2.2. Direction

       2.2.1. For Fiction/Creative Documentary

       2.2.1.1. Director

       2.2.1.2. Director of photography

       2.2.1.3. Other (specify)

       2.2.2. For Animation (production of the pilot)
       2.2.2.1. Director

       2.2.2.2. Assistants

      2.2.2.3. Graphic designers and Illustrators (including 3D  

       professionals)

       2.2.2.4. Additional temporary personnel (list    

       responsibility and activity)

       2.2.3. For Multimedia (production of the demo)        

2.2.3.1. Director /Project Co-ordinator

2.2.3.2. Head of computer graphics

2.2.3.3.Computer graphics designers (specify the    

number)
2.2.3.4.  Head of Interactive Programming

2.2.3.5. Programmers (specify the number)

2.2.3.6. Head of teams (specify the number and the  

             function)

2.2.3.7. Text editors  (specify the number)

2.2.3.8. Additional temporary personnel (list   

responsibility and activity)
2.3. Production staff

2.3.1. Production manager

2.3.2. Assistant to development

2.3.3. Secretary
2.4. Other ( specify)







Sub-total 2:



3- SOCIAL SECURITY/FRINGES


3.1. Rights

3.1.1. Subject (specify)

3.1.2. Writer of Adaptation

3.1.3. Dialogue writer

3.1.4. Script writing consultant

3.1.5. Director

3.2. Development Department Salaries

3.2.1. Head of Development

3.2.2. Director (specify)

3.2.3. Production staff

3.2.4. Other (specify)







                                                                                                                            Sub-total 3:



4- TRAVEL, HOTEL AND LIVING EXPENSES


4.1. Authors

4.1.1. Travel

4.1.2. Hotel

4.1.3. Meals

4.1.4. Communication expenses (tel, fax, e-mail)

4.1.5. Miscellaneous (visas, parking, taxis…)

4.2. Head of Development and/or other Personnel 

      ( specify)

4.2.1. Travel

4.2.2. Hotel

4.2.3. Meals

4.2.4. Communication expenses (tel, fax, e-mail) 

4.2.5. Miscellaneous (visas, parking, taxis…)







Sub-total 4:



5- EQUIPMENT


5.1. Location scouting 

5.1.1. Equipment rental (specify)

5.1.2. Consumables (picture, audio, …)

5.1.3. Other (specify)

5.2. Production of the pilot for Animation

       5.2.1. Research (including 3D models) (specify)

       5.2.2. Storyboard

       5.2.3. Lay-out

       5.2.4. Animation

       5.2.5. Ink and paint

       5.2.6. Video post-production (editing, mixing, 

                 compositing)

       5.2.7. Sound post-production (music, sound effects, 

                 dialogue…)

       5.2.8. Studio rental

       5.2.9. Material rental

       5.2.10 Photo, Audio, Video consumables

       5.2.11 Other (specify)

5.3. Production of the demo for Multimedia

       5.3.1. Computer equipment rental 

       5.3.2. Computer equipment (depreciation)

       5.3.3. Software licenses (depreciation)

       5.3.4. Equipment rental

       5.3.5. Studio rental

       5.3.6. Photo/audio/video stock material 

       5.3.7. Storage material (CD-ROM, DVD, tape …)

       5.3.8. Costs for the artwork, storyboard (if outsourced)

       5.3.9. Costs for software development and programming           

                 (if  outsourced)

       5.3.10. Web site hosting (1 year maximum)

       





Sub-total 5:



6- MISCELLANEOUS


6.1. Insurance

6.2. Legal fees

6.2.1. Consultant

6.2.2. Registration

6.3. Accounting fees

6.4. Bank charges 

6.5. Project presentation and Marketing







Sub-total  6.1. to  6.5. :



6.6. Overhead Allowance

7% of the total of items 1 to  6.5 inclusive







Sub-total  6.1. to  6.6. :



6.7. Contingency

5%  of  the total of items 1 to 6.6 inclusive







Sub-total 6:


 TOTAL


FORM 3: DEVELOPMENT BUDGET ESTIMATES FOR THE FIRST 12 MONTHS

SUPPORT FOR THE DEVELOPMENT OF SLATES OF PROJECTS

Form 3, page 2: TOTAL DEVELOPMENT BUDGET SUMMARY 
  (Please ensure that this form is legible and complete, that the Totals are correct and that the support requested from MEDIA does not exceed 50/60 % of the Total Estimate Development Budget and does not exceed 90.000 €/125.000 €)

Company name: ...............................

Projects titles (at least 3): …………


Country: ...........................................................



Internal Commission Code
Part A: EXPENDITURE

SUMMARY DEVELOPMENT BUDGET
Unit

Cost or Rate
Quantity

h/d/w
Total €


1 – RIGHTS








Sub-total 1:



2 – DEVELOPMENT DEPARTMENT SALARIES








Sub-total 2:



3 – SOCIAL SECURITY /FRINGES       








Sub-total 3:



4 – TRAVEL, HOTEL AND LIVING EXPENSES








Sub-total 4:



5 – EQUIPMENT








Sub-total 5:



6 – MISCELLANEOUS








Sub-total 6:


TOTAL


FORM 3: DEVELOPMENT BUDGET ESTIMATES FOR THE FIRST 12 MONTHS

SUPPORT FOR THE DEVELOPMENT OF SLATES OF PROJECTS

Form 3, page 3: SOURCES OF FINANCE
Company name:..............................
Country:............................................................

Part B: SOURCES OF FINANCE



Sources of Finance


Name of Financial Partner
Date Contract or Letter of Intention
Amount 

in  €
%

1. Public Funds
1.1. Advances on receipts

1.2. Loans

1.3. Subsidies

1.4.  Other (please specify)







2. Private Funds

2.1. Loans

2.2. Subsidies

Other (please specify)







3. Pre-sales

3.1. Distributors

3.2. Televisions

3.3. Publishers

3.4. Other (please specify)







4. Producer’s investment






5. Co-producers’ investment

5.1. Co-development

5.2. National co-producers

5.3. International co-producers







6. Contributions from European Community Programmes other than MEDIA PLUS







7. Contribution from MEDIA PLUS 







TOTAL

100%

Please note: % must be calculated regarding the total cost and all sources of finance stated must be accompanied by a contract with, or letter of intent to the applicant producer and in which conditions of financing are outlined.

ANNEXES TO BE SENT IN FOUR COPIES 

 CVs

company’s chief executive and authorised signatory

head of development (if any)

company's employees directly involved in the development

key cast and crew

    Statement/Note of intent from the producer on the submitted slate (in English)

   Company’s audited annual financial statements for the last two years

If applicable:

    Co-development contracts

Co-production/pre-sales/distribution agreements or letters of interest

Agreements or letters of interest with key cast and crew

In case of resubmission
An outline of all of the substantial changes

ANNEXES TO BE SENT IN ONE COPY

international distribution contract(s) or other justifying documents confirming the distribution of one or more project(s), produced in the three-year (five-year for fiction and animation in the slate funding 2) period prior to the application, in at least one country other than the country of origin

the document establishing the creative character of the formerly produced

documentary (i.e. author’s note of intent, treatment, press article)  if applicable

in case the background of the persons – directly involved in the development of the submitted slate of projects and making up the applicant company - has to be taken into account : a document demonstrating their significant  participation to the development/production of the previous work

a recent certificate of company registration stating the legal status and the names of the authorised signatories 

up to date memorandum of association 

signed and dated documents regarding the ownership of rights (i.e. option agreements outlining the conditions attached to raising the option, or contracts setting out the extent of the transfer of rights, the length and any applicable author’s fees) as well as co-development/co-production contracts and/or adaptation rights contracts when applicable for at least the first three projects that will be developed  + the copyright appendix to be filled in

a bank statement (document delivered by a bank certifying that the applicant company is the holder of an account which is properly operated) 

In case of resubmission
   The original version of application

COPYRIGHT APPENDIX

Overview form to be signed by the producer

(a copy of the dated and signed agreement(s) is to be attached as appendix)

Title of the project: ……………………………………………………………………..

(
Adaptation






(
Original work 

In case of adaptation, title and author of the original work:

Is the original work free of rights ?

· yes

· no

In case of original work, name of the author(s) :

Nature of the copyright agreement:
( agreement of transfer of ownership of copyright


( option agreement

Duration of ownership of the rights/option of the applicant:

from  (d/m/y) : 

until  (d/m/y) :

Territories covered in the agreement : 

Cost of the transfer of ownership of the copyrights / Conditions necessary to exercise the option and payment stipulations:

Event
    Option
Transfer of ownership of the rights

· Payment on signature
€
€

· (to be specified)
€
€

· (to be specified)
€
€

· Payment on exercising of the option
€
€

In case of chain of title, please summarise the different stages of transfer / grant of rights from the author to the producer, specifying the involved parties:



Date:







 Authorised Signature 



Please fill in carefully (








� If it is a Web site, the eligibility criterion is that it must have been put on-line in at least two languages. No exception is applicable. The URL address of the site must be provided.


� By “employees of the applicant company directly involved in the development of the submitted slate of projects”, those concerned are either the producer or the head of development.


� This information is essential for the evaluation of the application. The Commission may request an evaluation of the project by an expert who is specifically aware of the potential market identified, or someone from the country (or countries) mentioned. 


� The 12-month period corresponds to the period in which the whole MEDIA contribution must be allocated to the development of projects.
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