Call for Proposals EAC - 65/2003


ANNEX III: Application Forms 

- Annex III a: 
Application Form + Check-List

- Annex III b: 
Budget Summary Form

Proposals delivered by hand or by express courier must arrive before 16.00 hours on the relevant deadline.

ANNEX III a:
Application Form

(To be completed and signed in two original copies)

The applicant company certifies:

· that it is not in one of the exclusion cases listed in point 2.C of the guidelines of Call for proposals 65/2003;

· that it is a European company as defined in the guidelines applicable to this Call;

· that it is familiar with the guidelines “Measures to support Promotion and Market Access. Promotion” of Call 65/2003 of the MEDIA Plus Programme and that it accepts and observes the conditions and procedures specified therein, particularly regarding matching funds;

· that the amounts and details declared in the Budget Summary Form are accurate and necessary for the implementation of the project and fall within the definition of eligible costs specified in the guidelines and financial guide relevant to this current Call for Proposals

· that the information contained in this application form are true and verifiable;

· that the person signing this application has been duly authorised by the company to do so;

· that it agrees with the publication of information about the grant awarded, should its application be successful

· that it has read the checklist below and supplied all of the documentation requested 

I am fully aware that my organisation is not entitled to receive more than one grant from the Commission for the action covered by this application and will therefore withdraw any application for any other grant from the Commission should this application be successful, or will withdraw this application should any other application be successful. 
Signature of applicant: 


Date: 



Name of applicant:


Position in the Company: ………………

Annex III.a.i.
Identification of the company: 

Full legal name of the Company: 



Short name (where applicable)  



Acronym (where applicable)     



Legal Status (association, commercial company, etc...) 


Foundation date: 



VAT No.                                     


Legal Registration No.               



Statutory Legal Representative:
…………………………………………………………………...

Position in the company:



The information stated will be used to establish the contract between the Commission and the applicant if selected. Please mention the complete name and legal status of the company along with the statutory legal representative.

Name of the authorised signatory for contracts with the Commission and position in the company: ……………………………………………………………………………………………………...


Address of the registered office:

Street:

…
Tel: 



Town: 


Fax: 


Post Code: 

Country


E-mail: 


Address for correspondence (if different):

Street: 


Tel:


Town: 


Fax: 


Post Code: 

Country


E-mail: 


Details of the bank account:
Name of Bank:



Name of the branch:



Address of Branch:           Street…………..……………… Town………………………………...


                                          Postal Code ……………………Country………………………………

Account Number:



Branch Code:



SWIFT Code (BIC):



IBAN Code:




Name of account:


(If this page is not stamped, the applicant is required to enclose a letter from the bank confirming these bank details)
Address in bank’s records:

Street: 


N° 


Post Code: 

Town: 

Country


Signature of the statutory legal representative of the company:

Date and Signature:……………………………………….

Original Stamp of the Bank:

Name and signature of an authorised official of the bank:

Annex III.a.ii.
Information concerning the Applicant company: 

Companies/associations holding a share of the applicant’s capital (where applicable):

Subsidiary companies/associations of the applicant (where applicable):

Community grants or any type of contribution obtained directly or indirectly during the last years (including the ongoing ones) from the MEDIA Programme or any other Commission services (where applicable):

For each grant please give details of

· Community Programme in question

· Title of the operation

· Year of the award by the Commission

· Amount of the grant, loan, contract 

NB: Applicants shall inform the MEDIA Plus Programme of any request for funding approved by other Commission departments.

Annex III.a.iii.
Information concerning the project
Contact person within the Applicant company:

Name, First name: ………………………………………………………………………………….

Position in the company: …………………………………………………………………………...

3.1 Brief description of the project 

(A full description of the proposal should be attached separately to the application)

(Where applicable, please indicate whether part or parts of the application will be subcontracted)

3.2 Expected outcome of the project

3.3 Timetable for the project 

3.4 A business plan describing in detail the company’s development and activities over the next three years. 

The plan should include the following information:

· An executive summary of the company’s present position, its global activities and its future aims

· A history of the company since its foundation

· The company’s markets and targets

· Timetable

· The potential competition with other companies sharing the same market segment

· A breakdown of the managerial structure

CHECK LIST

Applications failing to supply the necessary documents may be considered ineligible.

I.
Identification of the Applicant Company: 

The legal representative of the company must date and sign the section “Identification of the Company”

 FORMCHECKBOX 

Copy of all documents officially establishing the company, together with any subsequent amendments - ONE copy

 FORMCHECKBOX 

Only if page 4 of the present form has not been duly stamped by the bank: letter from the bank confirming the applicant company’s bank account details - ONE copy

 FORMCHECKBOX 

Curriculum vitae of the legal representative and the responsible of the project (if different) - ONE copy
II.
Information concerning the Applicant Company: 

 FORMCHECKBOX 

Financial position of the company (certified audited accounts for the last fiscal year) - ONE copy

 FORMCHECKBOX 

For newly created companies: a bank declaration (document delivered by the bank confirming that the applicant company is the holder of an account which is properly operated) – ONE copy

 FORMCHECKBOX 

For applicants requesting a contribution of more than 300,000€, an opinion of the auditor who certified the accounts has to be forwarded – ONE copy

III. 
Information concerning the project

 FORMCHECKBOX 

Brief Summary of the proposal properly completed (Part III of the Annex III a)
 FORMCHECKBOX 

Full description of the Project on a separate document
 FORMCHECKBOX 

Business Plan and detailed description of activities for a period of three years 
IV.

Budget Summary Form – TWO copies

 FORMCHECKBOX 
 
Part I – Financing Plan

 FORMCHECKBOX 
 
Part II - Expenditure
 FORMCHECKBOX 
 
Explanatory note of the applicant (breakdown of the costs on a separate page/ explanation relevant to the provisional budget if necessary)
 FORMCHECKBOX 

Statements of partnership of all partners involved (properly signed, stamped and dated) and/ or letter of guarantee of applicant for all co financings not confirmed

 FORMCHECKBOX 

Declaration of VAT (if applicable)
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