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1. INTRODUCTION

This Call for Proposals is based on Council Decisfg000/821/EC) concerning the
implementation of a programme encouraging the dgweént, distribution and
promotion of European audiovisual works (MEDIA PLUWXvelopment, Distribution
and Promotion 2001 - 2005), adopted by the Couowil20th December 2000 and
published in the Official Journal of the Europeaon@nunities n° L13 of January 17,
2001.

2. OBJECTIVE(S) - THEMES(S) - PRIORITIES

2.1 Objectives

Among the objectives of the above mentioned Coubdedision are:

. To facilitate and encourage the promotion and mareérof European audiovisual
and cinematographic works at trade shows, fairsaaibvisual festivals in
Europe and around the globe, insofar as such ewsyplay an important role in
the promotion of European works and the networkihgrofessionalgart. 4) ;

. To encourage the networking of European operabgrsupporting joint activities
on the European and international markets by naliquublic or private
promotion bodiegart. 4);

. To foster the wider trans-national disseminationarfi-domestic European films,
on the European and international markets, thrancgntives to stimulate their
distribution and their screening in cinemas, imtiéa by encouraging coordinated
marketing strategie@rt.3).

The objectives of this Call for Proposals are talifiate andimprove the promotion
and circulation of European audiovisual and cinemaworks in those countries not
participating in the MEDIA Programme . It is aimed at building-up of an economic
partnership between countries inside and outsiddVilEDIA programme and facilitating
better mutual knowledge and understanding.

2.2. Actions to be implemented.

This Call for Proposals is aimed Btiropean companieswhose activities contribute to

the realisation of the objectives of the MEDIA Prrgme as described in the Council
Decision. It explains how to submit a proposal withview to obtaining a financial

contribution from the Community.

The commission service responsible for implementing MEDIA Programme is Unit
A/2 of Directorate General Information Society dviddia.
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The specific objective of this Call for Proposaisté provide an efficient mechanism of
support in order:

. to improve the conditions governing access by Eemopwvorks and professionals
to audiovisual markets outside Europe and fostedodue with the local
audiovisual sector;

. to promote and support the participation of Europélns to film Festivals
organised in third countries (countries outsideEkk the EEA and the associated
countries members of MEDIA);

. and, finally and in the context of an effort to earage trade, economic
partnership, and creative exchanges with the aiglial/sector of these countries,
to facilitate local distribution and screeningsthé European films after their
presentation at the Festivals.

2.3 Priorities

Support will be given to one or more European oiggaions, or networks of European
organisations, that will produce, implement andvéelthe following Actions:

Action 1. Assistance to festivals for the programnmqg of European films

Action 1 will provide support to activities aimed @ncouraging the dialogue between
professional from the MEDIA countries and thosenfrthe other countries in order to
facilitate the programming of European films by fhién Festivals organised in Third

Countries towards the European cinema.

The operators will describe its plan of activitye(ioperational plan, methodology, rules
and guidelines) supporting the specific costs petli

- a professional advice and assistance in the anagring of recent European films
with good potential on the respective local markeluding guidelines and
information on right owners and export sales agents

- access to a package of rights-cleared filmsm‘ffestival package” (including a
section of prime interest films— like the ones adear by national/European film
academies). These films festival packages mayitokestivals in specific regions.
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Action 2. Promotion of the participation of European Films

The selected applicant will have to facilitate tparticipation of EU works and
professionals to eligible Festivals. The operatwit describe their plan of activity
supporting the costs outlined below (for eligiblestvals and eligible films) by clearly
describing the festivals targeted and the reasamstHe choice, operational plan,
methodology, rules and guidelines.

The eligible costs specific to this Action shall bese costs related to the actual
participation of the films in the Festival togetheith the costs for the provision of this
support.

The costs covered in relation to the participatbthe films shall be:

- the duplication of prints, transport of copiesl aalated expenses

- subtitling and dubbing

- the production of promotional and advertising eniats

- publication costs

- public relations activities

- the travel and subsistence costs of the profealcattached to the films selected, in
particular talent (director, producer, actors etangl sales agents.

The costs of possible screening fees charged byiddesor of the films shall not be
eligible.

Promotional activities, such as the organisatiolRotind-Tables, may be eligible under
Action 2, provided that these activities reinfotbe promotional aspects of the European
films to be selected and presented at the Fesjvalbe themes of Round-Tables must
clearly be in relation to the European A/V workgjustry or policy and targeted at local

professionals or officials of the A/V industry. Mamver, operators will have to produce

reports and results on the impact of such RoundeBalwhich might be made available

to the public by the Commission.

Action 3. Follow-up measures

Action 3 will support the costs of facilitating theider public distribution of those
European films successfully programmed in the Falsti hosting Actions supported
under this present Call for Proposals.

The eligible costs specific to this Action shall bese costs related to the actual
theatrical distribution of the European films pragymed in the Festivals together with
the costs for the provision of this support.
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The costs covered in relation to the distributibthe films shall be:

- the duplication of prints, transport of copiesl aalated expenses

- subtitling and dubbing

- the production of promotional and advertising eniatls

- publication costs

- public relations activities

- screenings related to the launching of the films

- the travel and subsistence costs of the profealsoi.e. talent attached to the films
selected.

The costs for the acquisition of the rights for thistribution of the film shall not be
eligible.

The Actions undertaken by the successful applicgbeneficiaries) will concern
Festivals and Films that fulfil the following crita:

Festivals

» The Festival shall be based in countries which do participate in the MEDIA
Programme.

» The Festival can be organised by a local publiprorate body (i.e. a commercial or
any non-profit body, such as an association), anDElégation or one or more Cultural
or Film Institute from a Media member state.

» The programming of the Festival must contain a mimh of 35% of European films in
at least three different European languages. Thgramming of the Festival should
contain a significant and clearly identified Eurapesection programming recent
European films.

» The absolute majority of the European films preseérih the Festival under Action 2
and 3 will have to be recent ones (with their avadiCopyright established on or after
2001).

» The programming of the Festival should contain esentation of local films from the
country or region where the Festival is taking plac

» The Festival must include both a strong promotielament and events intended to
encourage exchanges in audiovisual goods and ssrvic

» The Festival must target the general audience Hdsw/éhe local film professionals.

* Priority will be given to well established Interimatal Film Festivals with a clear
promotional potential. Very commercial Festivalsiethdo not necessarily comply with
all the requirements set above, might be eligiblgarticular in regards to Action 2,
provided that applicants can justify their potelntidded-value to the present scheme.

Films

 Support will only be given to the participation fifns originated from the MEDIA
countries.

* Films to be selected by applicants under Actiomd 2 will have to represent at least
three European languages.
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* Films to be selected by applicants will have tadeent films (with original Copyright
established on or after 2001).

* Priority will be given to the support of the paipiation of films coming from country
with a low audio-visual production capacity.

 The film Festival package to be supported will lefirced by the beneficiary according
to the above criteria and priority, while ensuritige greatest variety of European
countries of origin of the films supported.

The applicant will have to define a precise listFastivals proposed for hosting the
support foreseen in Action 1 and 2. The Commissgserves its right to approve or not
the proposed list at the time of the evaluationhef proposals received. Any change in
the list of Festivals after the signature of thatcact shall be notified in written by the

beneficiary to the Commission, which reserves ifjiet to approve or not such change(s).

3. CALENDAR

Applications must be sent to the Commission byftlewing deadlines (See Point 12.
of this Call for Proposals for a detailed descaptbf the methodology to follow when
submitting an application):

Deadline for submission of applications : 29th Augst 2005

This Call for Proposals only concerns projectsrigkplace from ¥ January 2006 to 31
December 2006.

Projects must end before 31/12/2006.

The maximum duration for projects is 12 months.

No application will be accepted if the project exde over a longer period of time than
that specified in the present Call for Proposals.

No extension of this ‘eligible period’ is possible.

Applicants will be informed as soon as possiblerfradly within twelve weeks of the
submissions deadline), whether or not the Commissias decided to grant them a
financial contribution. This decision will be final

4.  AVAILABLE BUDGET

The amount of the financial contribution awarded thg European Commission is
determined in consideration of the cost and natfiprojects.

The maximum budget available for co-financing pectgeunder this present Call for
Proposals will be 1 Million Euros. A majority ofd@havailable funds will be allocated to
Action 2 and 3.

The award granted to each beneficiary and for gmoposed project will normally be
limited to 50% of the total costs. Projects whicih@&nce European linguistic and cultural
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diversity (i.e. through a special focus upon wdirksn countries with a low production
capacity — see 5.2) may apply for a grant of 60%heftotal costs. The final percentage
of the financial contribution to be awarded will lwketermined by the European
Commission in consideration of the nature of thegqumt.

The beneficiary must guarantee the remaining funds.

N.B. “In kind” contributions and expenses cannot sapported by the MEDIA Plus
Programme, but are taken into account when asgegsnbudget and must therefore be
included in the appropriate sections of the Bu@®ehmary Form.

The Commission reserves the right not to allodageentire budget.

5.  ELIGIBILITY CRITERIA

Applications which fulfil all of the following créria will be considered eligible and
assessed.

5.1. Eligible Organisations

Public bodies and private companies (including poofit organisations) of the
audiovisual sector are eligible according to thienteof the present Call for Proposals.

This Call for Proposals is open to companies regest in and owned by nationals from
the Member States of the European Union and caswoi the European Economic
Agreement participating in the MEDIA Plus Programdedined in the point 5.2. of the
present Call for Proposals and which is owned amdticues to be owned, whether
directly or by majority participation, by nationafsom these countries. (Applicants
MUST provide up to date copies of their statuted eertificate of registration including
copies of all amendments and a complete up to lgatef all shareholders / directors /
management board members, etc. which certifieadhienality of such persons).

The Applicant must be a European body as defined wer point 5.2.

5.2. Eligible Countries

This Call for Proposals is open to companies regest in and owned by nationals from
one of the Member States of the European Unionddriie countries of the European
Economic Area participating in the MEDIA Plus Pragmrme (Iceland, Liechtenstein,
Norway), Switzerland from 01/01/2006 onwards, adl we those other countries that
satisfy the conditions laid down in Article 11 oé8sion N° 2000/821/EC (Bulgaria).

For the purposes of this Call for Proposals, thieong countries will be considered as
countries with a low audiovisual production capacifustria, Belgium, Bulgaria,
Cyprus, Czech Republic, Denmark, Estonia, Finl&ekece, Hungary, Ireland, Iceland,
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Latvia, Liechtenstein, Lithuania, Luxembourg, Noyw&letherlands, Poland, Portugal,
Slovakia, Slovenia, Switzerland and Sweden.

5.3. Eligible Actions

Only those applications corresponding to at leastaf the 3 Actions described under the
present Call for Proposals will be considered blagi

To be considered eligible according to the pre€aik for Proposals, the Festivals must
be an event aimed at showcasing a substantial nushiiropean films (at least 35%) to
a significant audience. The Festival may be orgahtsy a local organiser (a commercial
establishment or any non-profit bodies), an EU Baf®en or one or more Cultural or
Film Institutes from a MEDIA member state.

For the purposes of the present Call for PropofadsNational film/cultural institutes are

defined as follows:

Public, semi-public or private bodies or assocraitrom a MEDIA participating country

that are entrusted with the mission of promotingirtimational culture abroad and that
participate in the implementation of public polityeasures.

Sales agents are defined, under the present QalProposals, as a European-based
company responsible for the sale, distribution armnotion of European films.

The definition of a « European work » should bearstbod in the sense of Article 6 of
Council Directive 89/552/EEC of 3rd October 1989 v co-ordination of certain
provisions, legislative, regulatory or administvatiin the Member States concerning the
pursuit of television broadcasting activities aseaded by European Parliament and
Council Directive 97/36/EC of 30th June 1997.

This include all films produced by a majority ofoducer(s) registered in and owned by
nationals of a State participating into the MEDIAo§amme or having ratified the
Convention "Television without frontiers" of the @wil of Europe.

Recent Films are defined under the present CallPimposals as Films with original
Copyrights on or after 2001.

5.4. Eligible Applications

Only those applications submitted using the offiodoplication Forms provided in
Annex |, fully completed and duly signed and reediwithin the relevant deadline (the
postmark will be taken as proof of timely sending) be considered.

The application forms must include all documentpuested in the Checklist in Annex I,
in particular those regarding its financial andragienal capacity to carry out the project.
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Applications mustrespect these guidelines and be correctly and fabynpleted.
Applications mustpresent a detailed, balanced and correct budgetren€ommunity
co-financing applied for cannot exceed 50% of tatabts. Projects which enhance
European linguistic and cultural diversity (i.erdbgh a special focus upon works from
countries with a low production capacity) may apiollya grant of 60% of the total costs.

The proposal must contain draft rules and guidslpr@viding a clear framework for the
Action or Actions outlined in Point 2.3. above acohforming to the criteria set out
therein.

All the other conditions detailed in Point 12 oktpresent Call for Proposals must be
respected.

6. EXCLUSION CRITERIA

1) Applicants must certify that they are not in aythe Situations described in Articles
93 & 94 of the Financial Regulations applicable thee budgets of the European
Communities (EC Council Regulation, Euratom-n°® 18082 25 June 2002.) These
situations are set out below:

Applicants are excluded from participation in t@iall for Proposals if:

@) they are bankrupt or being wound up, are ltatheir affairs administered
by the courts, have entered into an arrangemefi eveditors, have suspended
business activities, are the subject of proceediogserning those matters, or are
in any analogous situation arising from a similaogedure provided for in
national legislation or regulations;

(b) they have been convicted of an offence conegritheir professional
conduct by a judgment which has the force of rdgpata;

(©) they have been guilty of grave professionasaonduct proven by any
means which the contracting authority can justify;

(d) they have not fulfilled obligations relating the payment of social
security contributions or the payment of taxes ataadance with the legal
provisions of the country in which they are eswstid or with those of the
country of the contracting authority or those af ttountry where the project is to
be performed;

(e) they have been the subject of a judgment whias the force of res
judicata for fraud, corruption, involvement in anginal organisation or any other
illegal activity detrimental to the Communitiesidincial interests;

() following another grant award procedure or quement procedure
financed by the Community budget, they have beerladsd to be in serious
breach of contract for failure to comply with theontractual obligations.
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2) Applicants shall be excluded from the partidip@aat this Call for Proposals if:
€) they are subject to a conflict of interest;

(b) they are guilty of misrepresentation in supmdythe information required by
the Commission as a condition of participationhe televant call for proposals or
fail to supply this information.

Administrative and financial penalties may be imgobdy the Commission on applicants
who are found guilty of false declarations or whamét to a serious breach of their
contractual obligations under a previous contractall for tender, in accordance with
the provisions of Articles 93 to 96 of the Finah&agulation.

In order to respect these criteria, the applicamtrsign a declaration of honour that they
are not in any of the situations set out in Arsc83 & 94. This declaration is included in
the Application Forms provided in Annex I.

7. SELECTION CRITERIA

The Selection Criteria assess the applicant’s d¢gptx complete the project for which
support is requested:

Applicants must possess stable and sufficient Gimgnto maintain their activity and to
contribute to the financing of the project throughdhe period necessary for the
implementation of the project for which supportrequested. Applicants must have
sufficient professional qualifications and expecerio successfully manage the project
for which support is requested.

Applicants must submit a declaration of honour (ptate and signed) certifying their
financial and operational capacity for the purposktthe successful implementation of
the project for which support is sought.

7.1 Operational Capacity

To enable the assessment of its operational cgpabi applicant must provide the
following documents as part of their application:

- the curriculum vitae of the person (s) in chargéhef project and of the key staff
involved in its implementation (for example prograers, administrative staff,
education officers, etc ) and, when applicablegrof partner organisation;

- asummary of the activities of the applicant (ah@sopartners, when applicable)
over the previous three years and a business ¢ewela plan for the project over
the next three years.

The Commission will take into consideration duritig selection process the results
achieved by applicants under the previous CalPfamposals.

10
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7.2  Financial Capacity

To enable the assessment of its financial capadtity, applicant must provide the
following documents as part of their application:

- The most recent certified, audited copy of the detepannual Profit and Loss
accounts, including a copy of the balance sheetahdther relevant annexes if
available. The accounts must have been certifiedabyindependent authorized
chartered accountant/auditor;

- The bank identification form (form l.a.ii. of Annéxduly completed by the applicant
and certified by the bank. This form must includggioal signatures of both the
applicant’s and the bank’s representatives;

- The form concerning the applicant’s financial aeipy (form l.a.iv.), duly and
carefully completed. The information provided (figg) will be based on those from
the most recent complete certified accounts, pexviadvith the application. The
applicant certifies that these figures are accusatk verifiable. This information will
be necessary to the evaluation of applicant’s firnsolidity and co-financing
capacity.

N.B: If, on the basis of documents provided, them@ussion finds the Applicant’s
financial capacity to be unsatisfactory, it may:

- Reject the application

- Require additional information

- Require a Guarantee (See point 9.3.)

- Offer a contract which includes a financial conttibn, but with no pre-financing
payment (i.e. which foresees the payment of thal tobntribution following the
approval of Final Reports to be submitted afterebent.)

7.3  Audit

For applicants requesting a contribution of morantt300,000€, the certified accounts
must be accompanied with an external audit reportedby an authorized chartered
accountant/auditdr

This report certifies the accounts of the last arstrrecent fiscal year and gives an
opinion about the Applicant’s financial capacitycarry out the project to its end.

! The chartered accountant/auditor must be authogaeedrding to the terms of the Eight directive S&ZEE of the
Council of 10th April 1984 based on article 54 pmegh 3 point g) of the CEE treaty, regarding ththarization of
the individuals in charge of the legal control o€aunting documents (JO n° L 126 of 12/05/1984)p.éa

11
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The Commission reserves the right not to selegbgsals submitted by applicants who
have not fulfilled their obligations in the frameskaf contracts signed in the framework
of the MEDIA |, MEDIA 1l and MEDIA Plus Programme®r of other Community
programmes.

Applicants who fail to provide the requested docoteeor who, on the basis of the
documents submitted, are judged not to meet tleetseh criteria, will be excluded.

8. AWARD CRITERIA

The award criteria make it possible to assess tiaéty of the proposals submitted in the
light of the objectives and priorities set our tmetpresent Call for Proposals. The
European Commission will decide to award grantshiwithe limit of the budgetary
resources available on the basis of the followirnigeiga. The resources are allocated to
the scheme as a whole; yet a majority of the abkilfunds will be allocated to Action 2
and 3.

The criteria will be given the weighting indicatedlow:

» The European dimension of the project(s) (20%)
In terms of number and greatest variety of origifisEuropean films shown at the
specific Festivals and themes of the activitiesaarged around the Festival.

» Impact on the promotion and circulation of Europeaadiovisual works (20%)
The quality and clarity of the need analysis aral idsponse strategy (including a clear
explanation of the choice for the types of couméstival/companies targeted) to be
implemented in order to improve the circulationkafropean audiovisual works outside
Europe.

» The quality of the plan of activities within thegpiosal (20 %)
The quality and clarity of the operational guidesrnand rules proposed for the execution
of the various Action lines.

* Cost-effectiveness (20%)
The cost/efficiency ratio in relation to the seescoffered, respecting the principle of
sound financial management, particularly accordimgoverhead and personnel costs.
(The Commission has the right to inspect the amofititose costs.)

12
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* Inter-cultural dialogue (10%)
Projects including a strong dimension of inter-gtdt dialogue and promoting works
from countries or regions with low production capaand/or a restricted geographical
and linguistic area.

* Quality of the Festivals targeted (10%)
Well-established Festivals ensuring better vidipilior the European works in the
specific area and/or country should be targeted; dleneral/professional audience,
number and diversity of flms programmes in pregiaditions, in particular European
films will be as well taken into consideration.

9. FINANCIAL CONDITIONS

The Commission is not bound, by sole act of selgcéi particular applicant, to agreeing
to the level of financial support requested.

The amount of the financial contribution awarded thg European Commission is
determined in consideration of the cost and nattiprojects.

The award of a contribution does not infer any righa grant in subsequent years.

Community Subsidies exist to encourage the impleatiem of projects which could not
be carried out without Commission support and whtpkrate thanks to the principle of
co-financing. The Commission completes financingdartaken by the applicant,
national, regional, etc, public funding and privap®nsorship.

Under no circumstances may the amount awardeddagegrthan that applied for.

Applicants from States which are members of theoEAone must present their budget
and reports exclusively in Euro. All other applitamust present their budget in both
Euro and their national currency. Currency conesisiin the Budget Summary Form
should be calculated using the official exchandge emnounced at the beginning of the
month in which the present Call for Proposals iblighed. These exchange rates can be
obtained from the national MEDIA Desks and Antenrare from the European
Commission website:

http://europa.eu.int/comm/budget/inforeuro/indemet anguage=en

The exact rate used should be specified within shace provided on the Budget
Summary Form.

Applicants should note that currency conversionstrbe made on an item by item basis
and the sub-totals and totals of each budget st@moey calculated from the converted
euro amounts for each item (and not simply condefitem the equivalent subtotal in a
national currency), so that both national curreacyl euro budgets are coherent and
totally correct.

13
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Applicants are strongly advised to re-check allomatic calculations with a simple
calculator.

The Summary budget must be balanced and clearligated the costs for which a
Community co-financing is requested.

Applicant must specify in the budget all sourced aalues of contributions anticipated /
sought for the project during the same financiaryather concerning the same action or
other actions implemented as part of the orgamisatiactivities.

Under no circumstances may the contribution ofGleenmission give rise to a profit for
the beneficiary. Profit is defined as having achgk\greater revenues than costs. Any
profit will result in a proportionate reductionttee contribution finally awarded.

The bank account specified in the Application formsist enable any Commission

contribution to be identified. If the contributigpaid into this account generates any
interest or equivalent profit (under the relevaational law of the country in which the

account is based), the beneficiary must, upon ssdiam of the Final report, declare this
interest resulting from any pre-financing. The iat#s or equivalent profit must be

recovered by the Commission when the contribut@larice is paid.

The beneficiary is committed to carrying out thejpct as presented in the application
form.

9.1 Payment Procedure

The financial support granted in the framework o tCall for Proposals will take the
form of subsidies as defined in Article 6 of Couriecision 2000/821/EC.

Should an application be approved from the Comimmssan agreement (in Euro)
specifying the conditions of the grant and the lesfeCommission financing will be
concluded between the Commission and the bensfici@riginal copies of this
agreement must be signed and returned to the Caiamigzho will be the last party to
sign.

The payment of the Community’s contribution will bermally made as follows, in three
instalments:

- a first pre-financing payment of 40% of the tdiaancial support on signature of the
contract between the Commission and the beneficiary

- a second pre-financing payment of 40% of thel thiteancial support following the
acceptance by the Commission of a Mid-Term ActiRiport and a Mid-term Financial
Statement giving a breakdown of the costs and &®&wf the project and certified by
the beneficiary. The Financial Statement must tetgienditure of a minimum of 100%
of the first pre-financing payment;

14
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- the remaining part of the financial support fallog the presentation and acceptance by
the Commission of the Comprehensive Activity Regortl a Final Financial Statement
giving detailed breakdowns of the final costs aesienues of the project and duly
certified by an approved independent chartered wateot or auditor, as well as all
proper accounting documents for the expenses matlewing the Commission’s
requirements. The amount of this contribution delsean real costs incurred by the
beneficiary and the levels of co-financing ultimptebtained.

Should actual expenses incurred by the benefid@rthe implementation of the project
be lower than the costs foreseen in the provisiapalication budget, the Commission
will apply the financing rate set out in the cowtrdf appropriate, the beneficiary will be
required to reimburse any surplus already paid Hyy €Commission as pre-financing
payments.

9.2  Audit of Accounts

An external audit of the applicant’s accounts (earrout by an approved independent
chartered accountant/auditor) may be required surenpayment completion in case of
any ‘management risks.’” In such cases, the audiepsrt should be annexed to the
request for payment in order to certify that thecamts concerned are truthful, accurate
and supported by adequate justifications.

Should the project be selected, an agreement Bhadigned between the Commission
and the beneficiary, by which the beneficiary shallertake to allow Commission staff,
staff from the Court of Auditors of the Europeam@ounities and persons authorised by
them, appropriate access to the sites or premibesenthe project is being carried out
and to all documents relating to the technical famahcial management of the operation.
Access by persons authorised by the Commission beaygubject to confidentiality
arrangements to be greed between the Commissiotharmeneficiary.

The beneficiary shall also agree to the Commissiod the Court of Auditors of the
European Communities verifying the use to which fihancial contribution is put in
accordance with the Council Regulation 1605/2002%8une 2002 and the Commission
Regulation 2342/2002 of 23 December 2002 applicabl¢he general budget of the
Commission, as amended, throughout the duratioinefagreement and for five years
after its end date.

The beneficiary shall also undertake to ensure dmgt subcontractors (including the
festivals and local theatrical distributor in thrduntries) accept the same obligation.

Checks by the Commission or the Court of Auditdrshe European Communities may
be carried out on the basis of documents or osplbé

15
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9.3 Guarantee

The Commission may request any beneficiary to preguguarantee before any payment
in order to reduce the financial risks involved ihe payment of pre-financing
contributions.

This guarantee aims to make the guarantor liallalf@bligations of the beneficiary of a
Commission contribution.

This financial guarantee, which must be made iroEisrto be provided by a recognised
financial or banking institution established in aafy the European Union’s Member
States.

This guarantee can be replaced by the personditiatf a third party or the beneficiary
involved in the agreement concerning the project.

The financial guarantee will be returned once treefmancing has been covered by the

further payments (including final payment) madethie beneficiary conforming to the
conditions set out in the agreement.

9.4 Double-funding

One project may give rise to the award of only gremt from the Community budget to
one beneficiary. The project proposed by the appticannot receive double funding.

Applicants must indicate in the application for gag what other applications for

financial support they have submitted or will bémitting to the European Institutions

during the same year, indicating for each supgwt@ommunity Programme concerned
and the amount of the support.

9.5 Eligible Costs

Only those costs incurred by the beneficiary fa #xecution of the project during the
following period shall be considered as eligible:

2 months before the starting date of the projedtzamonths after the ending date of the
project.

Candidates should indicate clearly in the apploratihe nature of the project and the
starting and ending date for the incurrence of aggare. Candidates shall mention such
period of eligibility of costs foreseen on the psienal budget attached in Annex I.

Candidates which currently have financial suppordear a previous or another MEDIA

scheme and Call for Proposals must ensure thgbehed of eligible costs for the new

application does not overlap with the existing peyiin particular with regards to

Administrative and Staff/Personnel costs.

16



Call for Proposals INFSO/MEDIA/07/05

Costs incurred prior to the beginning of the periodof eligibility of costs considered
will not be accepted.

Only Cash costs identified in the Budget Summarmntattached to the present Call for
Proposals (Annex | b) will be considered eligibtests.

Eligible expenses may only be charged to the praeer the duration of the period of
preparation, implementation and follow-up of theject.

Costs which are considered as eligible are thosehvdre:

- necessary for the implementation of the actiajgmt and directly linked to it, written
in the provisional budget attached in the agreenmeaisonable and in conformity with
the principles of sound financial management arst-etiective;

- generated during the eligible period of costdeffned in the agreement;

- actually incurred by the applicant, registered the beneficiary’s accounts in
accordance with the relevant accountancy princides have been declared according
to national financial and social security regulasp

- identifiable and verifiable on the basis of jfyghg documents.

Administration and personnel costs must be ket toinimum and in any case cannot
exceed 40% of the total costs of the project. Iher purposes of this calculation, the
following budget headings are defined as Adminiatesand Staff/Personnel costs:

1.1.1. Premises and related expenses,’ ‘1.1.2c®#kpenses’, ‘1.1.3 consumables’ and
1.2.1 Personnel costs’ (including labour charges).

No costs may be assigned to different categoryostscin the final accounts if it has
previously been assigned to a different categotihérbudget.

The amounts indicated by the applicant under tifflerdnt headings of the budget are
considered indicative. The applicant may theretaiist the budget submitted provided
that this adjustment of expenditure does not atteetbasic purpose of the operation and
the financial impact is limited to a transfer beéwdtems that does not exceed 15% of
the amount of relevant budget heading. If the ddjast foreseen involves a variation of
more than 15 % of the amount entered under a hgattie applicant shall seek the prior
written approval of the Commission before applyiing amendment.

17



Call for Proposals INFSO/MEDIA/07/05

A beneficiary of a community support is obligeditaintain a clear analytical accounting
system for the costs of the supported project. @bounting and classification system
will facilitate the verification and certificationf the final costs by the independent
chartered accountant/auditor necessary for the payof the financial contribution. The

independent audit of all final accounts is mandator

The beneficiary’s accounting procedures must allbe reconciliation of costs and

revenues declared in relation to the project supgowith the corresponding justifying
evidence and the organisation’s accounts.

9.5.1 Direct Eligible Costs

Direct eligible costs are those which respect #@egal conditions of eligibility set out in
the previous paragraph, are necessary for the mgl&ation of the action/project and
can be directly attributed to it.

The following direct costs are considered eligitds, long as they meet the following
criteria:

- Costs relating to the purchase of equipment (neseoond hand) are eligible as long
as they are depreciated using the relevant and ootgnmaccepted accountancy
principles. Only the amortised cost relating to theation of the project/action is
eligible.

- Costs derived from other contracts undertaken leybineficiary or its partners to
carry out the project/action, as long as the caomabt set in Article 11.9. of the
agreement are met.

- All the following described directs costs are ddigi

(as quoted in the provisional Budget Stand Form ofAnnex | b)
1. ADMINISTRATIVE COSTS

1.1 Running costs

1.1.3 Consumables relate to the purchase, production, repair or uUsany materials,
goods or equipment which do not have a life expexstareater than the duration of the
period of project.

Each item must be detailed separately accordinigstanit cost and the period during
which it has been charged to the project.

1.1.4 Computing costsrelate to :

- internal computing costs, including hardware (antbrtization),

- costs related to connect time to on-line servigbsre this is necessary for the proper
implementation of the project.
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1.1.5 Database costs relate to the development, production and maintemarii software
and data-bases necessary for the proper implenwntitthe project.

- These costs may be charged to the project irsad such costs are not specifically
charged under any other category of cost:

- on the basis of the time actually devoted to suctk defined in the application;

and/or,

- with reference to the actual costs incurred ie tievelopment, production and
maintenance of any software or data-bases, whexrectists of such equipment and
software have not been included in the overheads.

Each item must be detailed separately accordinigstanit cost and the period during
which it has been charged to the project. Computing data-base costs (including
amortization) may only be charged to the projectrothe duration of the period of
preparation, implementation and follow-up of theject.

1.2. Personnel

1.2.1 Personnel costs consist of the costs relating to employees of thplieant’s
organisation and should be calculated with refezetocthe actual time undertaken by
personnel on the project and on the basis of theabhgross salary or wages together with
any labour costs and other charges directly rejaonthe employment of personnel (e.g.
social security contributions).

Records of the time devoted to the project by persbshould be detailed according to
the type of staff allocated to the project (e.ghagement, executive, administrative or
secretarial level), the number of staff per catggtime period during which they have
been charged to the project and their cost per.head

Individual staff members should be named whereiplesand in other cases the function
clearly specified in the application.

1.2.2. Travel and Accommodation/Subsistence Expenses of Personnel.

Travelling and accommodation/subsistence costs|dhibbe detailed according to the
number of journeys foreseen by individual membéstaff and the cost per head of each
trip (including any daily allowances paid to theon $ubsistence).

The costs specified under this Budget Sub-Headad selate to journeys directly linked
to the Project and corresponding to specific arrty identifiable activities. For air
travel, the eligible amount shall be limited to tbest of economy class, unless duly
justified and authorised by the Commission. Fointemd car travel, the eligible amount
shall be limited to the amount corresponding togthiee of a 1st class train ticket. For all
other types of travel (e.g. use of private vehiobes hire, taxi expenses), these costs shall
be considered as allowable costs as long as tleegemessary to the proper performance
of the project and duly justified.
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For accommodation and subsistence costs, the maxiamounts per person and per
day, as stated in the charts mentioned under Roinereunder, shall be considered
eligible.

2. THIRD PARTY ASSISTANCE

2.1. Costs for Third Parties consist of the costs relating to the provision efvies by
persons who are not employees of the applicantmrosation. The costs should be
calculated with reference to the actual time urakemn by third parties on the project and
on the basis of the actual fees charged.

Records of the time devoted to the project by thadies should be detailed according to
the type of work, the number of people involved pgre of work, the period during
which they have been charged to the project arid¢bst per head.

2.2. Costs for Travel and Accommodation/subsistence of third parties

Travelling and accommodation/subsistence costs |ldhibe detailed according to the
number of journeys foreseen for each third partgl #re cost per head of each trip
(including any daily allowances paid to them fobsigstence).

The costs specified under this Budget Sub-Headiayl eelate to journeys directly linked
to the Project and corresponding to specific arrty identifiable activities. For air
travel, the eligible amount shall be limited to tbest of economy class, unless duly
justified and authorised by the Commission. Fomt@ car travel, the eligible amount
shall be limited to the amount corresponding toggthee of a 1st class train ticket. For all
types of travel (e.g. use of private vehicles, luee, taxi expenses), these costs shall be
considered as allowable costs as long as theyearessary to the proper performance of
the project and duly justified.

For accommodation and subsistence costs, the maxiamounts per person and per
day, as stated in the charts mentioned under Roinereunder, shall be considered
eligible.

3. SPECIFIC COSTS FOR ACTION 1: ASSISTANCE TO FESTNALS FOR THE
PROGRAMMING OF EUROPEAN FILMS

3.1. Publication, communication & promotion:

Publication costs:

Expenditure linked to the development, translataomd publication, in printed and/or
electronic form of brochures and catalogues intdnder dissemination and/or
consultation during the period of implementatiortredf project.

Each item must be detailed separately accordinedype of expenditure foreseen. For
publication costs, details should also be given tldé number of copies to be
printed/made.
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Advertising costs:

Expenditure linked to the design, lay-out and pailon of advertisements (including
billboards and sign-posting) as well as the buyah@dvertising space and covering the
cost of running possible press campaigns duringpiéréod of implementation of the

project (mention number, items, units).

3.2. Copyrights

Any fees charged by the licensors of the films floe touring of the Films Festival
Packages.

The applicant shall be broken down according tosttteedule of film packages touring
foreseen in the application.

3.3. Copies of prints
The applicant shall communicate the foreseen numigrints.
3.4. Qubtitling and dubbing of prints

Actual costs for the translation and sub-titlingdém dubbing of the print of films
participating in the festivals. The applicant shma#ntion the number of films concerned
and the number of versions done by film.

3.5. Transport of prints and related expenses

Actual costs relating to transport costs, insuraiocdilm prints, Customs charges. The
applicant shall communicate the foreseen numbeprivits and the average price of
transport.

4. SPECIFIC COSTS FOR ACTION 2: PROMOTION OF THE PARTICIPATION
OF EUROPEAN FILMS

4.1. Duplication of prints: the applicant shall communicate the foreseen numibgrints.

4.2. Transport of prints and related expenses:

Actual costs relating to transport costs, insurafarefilm prints, customs duty. The
applicant shall communicate the foreseen numbeprivits and the average price of
transport.

4.3. Subtitling and dubbing:

Actual costs for the translation and sub-titlingd@m dubbing of the print of films
participating in the festivals. The applicant shma#ntion the number of films concerned
and the number of versions done by film.

4.4. Production of promotional and advertising materials, publication costs:

Each item must be detailed separately accordirigedype of expenditure foreseen. For
the publication costs, details should also be gnegarding the number of copies to be
printed/made.
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4.5. Public relations and promotional activities:

Expenditure relating to:

- the preparation, organisation and holding of gmgss conferences, professional
meetings and in general all promotional activitiegluding social events, designed to
enhance the exposure given to the activities ofofesin audio-visual professionals
participating in the project over the duration bé tevent to which the project relates.
Specify the type of promotional event to be orgadhis

- the elaboration and production of promotional eniat (e.g. video trailers) designed to
enhance the exposure given to the activities ofopesn audio-visual professionals
participating in the project.

Each item must be detailed separately accordinigetdype of expenditure foreseen.

The cost-efficiency of these investments shall iantlae first priority of the applicant
when defining which actions will be carried out this field. In any case, these
investments shall remain limited.

4.6. Travel of professionals:

The applicant shall detail this sub-item indicatthg number of professionals foreseen
by festival.

These costs only apply to professionals attachetheaofilm(s) presented or directly
contributing (as speaker for instance) to publiatien and promotional activities.

The travel costs for professionals will be ruleda®w:

- For air travel, the eligible amount shall be lied to the cost of economy class, unless
duly justified and authorised by the Commission.

- For car and train travel, the eligible amount lisHze limited to the amount
corresponding to the price of a 1st class traiketic

In any case, the actual costs cannot exceed thieskiated in the charts mentioned under
Point 8 hereunder.

4.7. Accommodation/Subsi stence of professionals:
These costs only apply to, professionals attachelet film(s) presented or those directly
contributing (as speaker for instance) to publiatien and promotional activities.

The applicant shall detail this sub-item indicatithg place and duration of stay, the
number of professionals travelling, the unit ppes day/person etc...

The subsistence costs for professionals will bedas the actual costs. These costs will
be limited to the limits stated in the charts maméid under Point 8 hereunder.
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5. SPECIFIC COSTS FOR ACTION 3: FOLLOW UP MEASURES

5.1. Duplication of prints:
The applicant shall communicate the foreseen numigrints.

5.2. Transport of prints and related expenses:

Actual costs relating to transport costs, insuraecdilm prints, Customs charges. The
applicant shall communicate the foreseen numbeprivits and the average price of
transport.

5.3. Subtitling and dubbing:
Actual costs for the translation and sub-titlinglam dubbing of the prints of films which
distribution is supported.

5.4. Production of promotional and advertising materials, publication costs:

Each item must be detailed separately accordinbedype of expenditure foreseen. For
the publication costs, details should also be gregjarding the number of copies to be
printed/made.

5.5. Public relations and promotional activities:

Any promotional activities for the European worksogrammed and / or European
professionals that attend on site. Each item medidiailed separately according to the
type of expenditure foreseen.

5.6. Screenings related to the launching of the films:
Any costs related to the premieres organised befweofficial release of the films in
theatres (costs for screenings within the fessuglported are excluded).

5.7. Travel of professionals:
These costs only apply to professionals attachetheofilm(s) presented or directly
contributing (as speaker for instance) to publiatien and promotional activities.

The applicant shall detail this sub-item indicatiog film, by territory, the number of
professionals foreseen for the promotion of tha fiin the territory.

The travel costs for professionals will be ruleda®w:

- For air travel, the eligible amount shall be lied to the cost of economy class, unless
duly justified and authorised by the Commission.

- For car or train travel, the eligible amount $hhal limited to the amount corresponding
to the price of a 1st class train ticket.

In any case, the actual costs cannot exceed tlits ktated in the charts mentioned under
Point 8 hereunder.

5.8. Accommodation/Subsistence of professionals:

These costs only apply to, professionals attaclbethé fiim(s) presented or directly
contributing (as speaker for instance) to publiatien and promotional activities.
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The applicant shall detail this sub-item indicatimg film, by territory: the number of
professionals foreseen for the promotion of thma filhe duration of the stay among other
things.

The subsistence costs for professionals will bedas the actual costs. These costs will
be limited to the limits stated in the charts meméid under Point 8 hereunder.

6. FINANCIAL COSTS

In the case of the normal operation of the appt&aBank Account, those charges
incurred in the payment of the expenses of theeptopay be charged provided that they
comply with the general rules set out above.

In the event that the agreement between the Conumissid any selected applicant
should require the establishment of a Bank Guaeatfiten the associated costs should be
clearly specified as eligible under this heading.

Bank Financing costs for the operation of the mijeay also be considered as eligible
provided the following conditions are met :

The beneficiary should maintain a separate bankuwucfor the payment of all of the

expenditure of each individual project. All paymemnéceived for the project should be
immediately transferred into said account uponipgc@ny financing charges related to
an individual project should be debited to thiscact. The extracts of the account and
accompanying explanatory note for the calculatidntree charges should be sent
separately with the Final Report.

6. OTHER COSTS

Any other costs which the applicant wishes inclugethe budget which do not fall into
any of the above-mentioned categories, but areéectl® the project. These costs should
be in line with the principles set out in this gelidlearly detailed and duly justified. The
inclusion of such costs in a budget is at the dideretion of the Commission.

In the event that the agreement between the Conumiasd any selected applicant calls

for the establishment of a Bank Guarantee thenais®ciated costs should be clearly
specified under this heading.
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8. Travel and subsistence fees

a) Transport

For one person coming from MediMaximum Transport fee (in
Member Countries going to : €)

Europe (rest of Europe) 600

Afrique (Maghreb) 800

Africa (other areas) 1200

Asie 1200

Océanie 1500

Amérique (north) 800

Amerique (central and south) 1500

b) Accommodation/Subsistence costs

The charts related to the maximum accommodatiosistémce costs allowed by the
Commission can be found on the following website:
http://europa.eu.int/comm/europeaid/perdiem/indexhten

Please pay also attention to the specificitieutdipd hereunder.

The amounts specified in this table include allteogssociated with the stay in the
country concerned. If there is no overnight sthg,amounts are reduced by 50%.

Within these limits, the reimbursement of accomntiotiéand subsistence expenses may
be made on an actual or fixed cost basis. Howa¥dahe internal regulation of the
institution of the person making the journey immoselower limit than the amounts
detailed in the above table, the former must be asea basis of calculation.

In the event the professional benefits from a luhdmer for free, the maximum amount
of subsistence is reduced as follow:

1) if the professional is given one meal free-aduge, the maximum amount for the daily
per diem is reduced by 25 % for the day concerned,

2) if the professional is given two meals free-b&me, the maximum amount for the
daily per diem is reduced by 50 % for the day comee,

3) if the professional is given two meals and theakfast free-of-charge, therefore the
maximum amount for the daily per-diem correspondéd % of the a.m. amounts.

9.5.2. Indirect Eligible costs (Overheads)

Overhead costs should be detailed according téotloeving two sub-categories:
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a) Premises and Related Expenses (1.1.1.) must be clearly identified by category of
expense and unit costs where applicable, for exampht, insurance, taxes, common
charges, cleaning, maintenance, water, electricity...

b) Office expenses (1.1.2.) must be clearly identified by category of expensd anit
costs where applicable, for example : purchasee/ dfi office material (data computers,
copy, fax machines...), internet provider, telephopestal services, photocopies,
consumables (paper...)...

Indirect costs must be kept to a minimum and in eage are only eligible for flat rate
funding of 7% of the total direct costs eligibleorRhe purposes of this calculation, the
following budget headings are defined as Indireost€: ‘1.1.1. Premises and related
expenses,’ ‘1.1.2. Office expenses.

The total directs costs eligible budget is defimadfollows : (total cash budget) — (the
sum of points 1.1.1. and 1.1.2).

- Overhead costs should be calculated in accordamitle normal accounting
conventions, policies and principles (for exammerent, on the basis of the costs
per m2 over the duration of the project), in thewledge that:

- they are subject to verification and shall nateeed the actual costs incurred;

- no items are included which are specifically gear under any other category of
costs.

Indirect costs are eligible as long as they are wtten in another category of the
Summary Budget.

Indirect costs are not eligible when the beneficalso receives an operating grant from
the European Commission.

9.6 Ineligible costs

Any costs incurred by the beneficiary but re-ineaido third parties are not eligible for
inclusion in the budget.

In addition, the following costs are consideredigiele:

— Costs not directly linked to the project,

- Unidentifiable or not verifiable costs on the basisupporting documents,
— Unjustifiably high expenses,

— Capital investment costs,

— Contingency provisions (for losses, future dehis), e

— Debts,
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- Bad debts,

- Exchange losses,

— Accumulated losses,

— VAT unless the beneficiary can show that he is ienabrecover it,

— Interests owed by the beneficiary to the Commisgiomate recovery (if applicable),

- Costs declared and supported in the framework othem action or under another
Community grant,

— Costs of possible screening fees charged by temdar of the films (for Action 2
only),

- Costs for the acquisition of the rights for thetidmtion of the films (for Action 3

only).

In the event that the applicant is unable to reclamounts of VAT related to the
expenditure of the project, then these charges Imeayncluded in the budget summary
form provided that they are detailed and duly fiesti The Applicant must specify
whether the amounts stated throughout the budgaterfue and expenditure) are
calculated with or without VAT.

27



Call for Proposals INFSO/MEDIA/07/05

9.7. Costs considered as “In-Kind contributions/cas”

Eventual in-kind contributions are not considersdetigible. Any cost which will not
result in any financial expenditure by the benefigiare considered as being “in-kind”
contribution/costs.

In-kind costs are taken into account within thalt@absts of the budget when calculating
any Community contribution. These costs should ta&uded in the overall budget
provided that they:

- are directly linked to the project concerned,

- are identifiable and verifiable on the basissopporting documents which should
clearly indicate the project, its date and the gaitithe contribution and be duly certified
by the relevant partner,

- can be demonstrated to be of an equivalent \taltiee established market price.

The same conditions and rules provided for thal#&gcontributions/costs, set out in the
present Guidelines, in particular under Point 94&hall also apply to any
contributions/costs in kind.

Credit notes, invoice or annual rebates, may besidened as contributions in kind,
provided that they are supported by partnershipexgents made for the execution of the
relevant project. Any credit notes or rebates ebmmercial nature between a supplier
and the applicant cannot be considered as a caontnibin kind.

In kind contributions concerning property are hoereto be excluded from all sections of
the project budget.

9.8. _Legal entity

The Commission can only offer agreements to (swfehsapplicants on the basis of
approval of documents enabling the legal statuspplicant organisations — whether or
not they are legal entities or individuals.

Applicants must therefore supply up to date copfdabe following documents

Private companies, associations etc...:

- A complete bank identification form signed by bdtie applicant’'s legal
representative and a representative of the banglidggmts should check that
all details included in this form are a) complesad b) correct and consistent
with information certified in the relevant legalaonents.
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- A copy of the organisation’s registration certitedor the relevant authority,
(e.g Companies register, Official Journal, etcd atatutes (including proofs
of the company registration number, the full letif#é of the organisation, the
registered address, the date and place of registradll recent amendments
either to the registration documents or to thetetbshareholders, directors,
board members or other legal representatives, distict company directors /
share holders / board members including proofsef hationality).

- A copy of the VAT registration including the VAT mber (if the Company
registration number is the same as the VAT numbeoraling to national law,
only the organisation’s registration certificateedde supplied).

Public bodies:

- A complete bank identification form signed by bdtie applicant’'s legal
representative and a representative of the bank.

- A copy of the law or decree establishing the ingtih should be provided as
‘copy of the organisation’s registration certifieatwith proofs of the data
specified in the previous paragraph.

Individuals:

- A complete bank identification form signed by bdtie applicant’s legal
representative and a representative of the bank.

- A photocopy of the passport / Identity card.

The forms relating to the legal structure of theleant company according to the
country in which it is established must be providath the application. The forms are
available on the website:
http://europa.eu.int/comm/budget/execution/legadities_fr.htm

10. SUB-CONTRACTING AND ACQUISITION OF EXTERNAL
SERVICES

Where the project proposed has resort to a sigmfielement of external services then
the applicant should provide for the establishmené tendering process to select the
relevant service provider. The beneficiary sha#intraward the contract to the tender
offering best value for money, in compliance witte tprinciples of transparency and
equal treatment for potential contractors, carendgpdiaken to avoid any conflict of

interests.

Beneficiaries should ensure that such service gessiare subject to the same terms and
conditions as set out in this Call for Proposals.
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11. PUBLICITY

All subsidies allocated during any one financiahlymust be published on the website of
the European Institutions during the first six nimnof the following financial year, after
the completion of the audit of the budget under clwhihey were granted. This
information may also be published in any other appate publication, for example the
Official Journal of the European Community.

With the permission of the successful applicantl€sis such information threaten their
security or harm their business interests), the i@msion will publish the following
information:

- the name and address of the beneficiary;
- the subject of the grant;
- the amount and the rate of financing.

In the event that the beneficiary does not agrethi®y they should attach a detailed
justification, which the Commission will considerthe process of deciding on the award
of the grant.

All successful applicants are required to mentitgady the support of the European
Union in any publicity or during the activities fashich a subsidy is granted.

Moreover, all successful applicants are requiredisplay (clearly) the name and logo of
the MEDIA Plus Programme, on all publications andlity materials produced for
any project which has been allocated a co-financorgribution.

Should this condition not be respected, the amaiinthe Commission contribution
provisionally allocated may be reduced.

12. APPLICATION PROCEDURE

12.1 Publication

The Call for Proposals is published in the Officlaluirnal of the European Union and is
accessible on the Directorate General of Educatm@hCulture’s website at the following
address:

http://www.europa.eu.int/comm/avpolicy/media/proran.html

12.2 Application Forms

Applications must be submitted using the officigbpfication Forms (including the
Summary Budget Form).
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Proposals should preferably be submitted in EnglisRrench and must be submitted in
duplicate. In order to accelerate and facilitate #valuation process, all documents
relevant to the assessment of the application dtdmnshould be, when applicable,
translated into English or French. Both copies nhbgssigned and initialled, dated and
clearly identified.

The applications forms must be typed. Only typegpliaptions will be accepted.

Application forms can be downloaded from the follogvwebsite:
http://www.europa.eu.int/comm/avpolicy/media/proran.html

12.3 Presentation of the Application

Only applications presented using the official Apalion Forms (Annex I), having been

completed correctly and in full, including a contplecorrect and balanced budget in
compliance with the limits set in the present GallProposal, in particular in point 9.5.

(for example the 40% limit regarding administratiaved staff/personnel costs), having
been signed and dated by the applicant’s legaltharised representative and sent in
duplicate will be accepted. Applicants must endbes there are no currency conversion
errors in their budgets.

The proposal must contain draft rules and guidslprm@viding a clear framework for the
Action or Actions outlined in Point 2.3. and confong to the criteria set out therein.

Any costs included in this budget and exceedin@Q@E must be broken down in detail
within the Summary Budget Form itself or attachdtbets and explanatory note.
Applicants must indicate the quantities (numbemetktings, persons, days, quantity and
scale of materials etc.) and the unit price andtnulsarly indicate the nature and
duration of the work(s) carried out.

Applicants must provide full details and explanasifustifications for all costs
mentioned in the budget. A clear distinction betveash and “in-kind” cost/contribution
must be made.

All sources and amounts of revenue must be clespgcified and proved by copies of
partnership agreements to be provided along withapplication form. Should some of
these documents not be available by the deadlineplications, a guarantee letter
signed by the applicant should be provided, cogeailhown investment and outstanding
revenues.

Incomplete applications (including applications @ido not provide all documents

requested in the checklist included in the apghcatorm,) and applications submitted
after the relevant applications deadline will bected.
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Deadline for sending proposals:—29th August 2005

Proposals must be sent

- by registered post (preferably) or post to theolwlhg address (the postmark
will be taken as proof of timely sending):

European Commission
DG INFSO A2/ MEDIA Programme
Mr Costas DASKALAKIS
Acting Head of the MEDIA Programme
Office : B100 - 4/27
B-1049 Brussels

- by hand or by express courier to the following addr(with proof of timely
delivery):

Rue de Genéve, 1 (B-100 4/27)
B-1049 Brussels

Proposals delivered by hand or express courier mustrrive before 15.00 hours on
the relevant deadline.

All envelopes should be clearly marked:
« CALL FOR PROPOSALS INFSO/MEDIA/07/05 —
FESTIVALS OUTSIDE MEDIA COUNTRIES ».

Applications sent by fax or email will not be actagh

No amendments / modifications to the applicatiotl be accepted following its receipt
by the Commission. Nevertheless, the Commissiorerves the right to request
additional information clarifying elements of thppdication. Applicants should give full
and prompt replies to any such request.

Applicants shall ensure to provide all the documeamtguested and mentioned in the
check-list attached to the application forms ofghesent Call for Proposals.
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NB. The Commission reserves the right not to corsidpplications which:

- do not respect the requirements of the guideliméghe Call for Proposals,
- are not correctly and fully completed and signed,

- do not present a detailed, balanced, correct aadnplete financial form,

- do not contain all the requested documents.

Only applications which fulfil all of the eligibleriteria will be considered eligible and
assessed. Ineligible applications will not be coased for a Commission contribution
and will receive letters stating the reasons fahsejection.

Applicants will be informed as soon as possible twee or not the Commission has
decided to grant them a financial contribution.sTtecision will be final.

Selected applications will be subject to a finah@asessment. In this context the
Commission may request additional information oargmtees from applicants before
taking any final decision on granting support.

No file or document submitted will be returned fapkcants at the end of the evaluation
and award procedure.

12.4 Applicable Rules

- Council Regulation (EC Euratom) n° 1605/2002 &f' 2lune 2002 concerning the
Financial Regulations applicable to the budgethefEuropean Communities;

- Council Regulation (EC Euratom) n° 2342/2002 0892 December 2002
(implementation rules concerning the Council Retyitg;

- Council Decision (2000/821/EC) concerning the lenpentation of a programme
encouraging the development, distribution and prt@oncof European audiovisual works
(MEDIA PLUS Development, Distribution and Promotia@01 - 2005), Official Journal
of the European Communities n° L13 of January 0012

- Financial Framework of MEDIA Plus Programme.
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12.5 _Contacts

For any further information please contact:

MEDIA Desks and Antennae (List contained in AnniX |
Or

European Commission

Mr. Arnaud PASQUALI

DG INFSO / A2

Office: B100 — 4/38

B-1049 Brussels

Tel. +32 2 298 7513

Fax. +32 2299 92 14

Email : arnaud.pasquali@cec.eu.int

Annexes attached:
l. Application Form
1. Model contract
1. List Mediadesks & Antennae
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