INFSO A2

ANNEX I: Application Form 

- Annex I a: 
Application Forms + Check-List

- Annex I b: 
Budget Summary Form

Proposals delivered by hand or express courier must arrive before 15.00 hours on the relevant deadline.

ANNEX I a:
Application Forms
(To be completed and signed in two original copies)

The applicant company certifies:

· that it is not in one of the exclusion cases listed in point 6. of the guidelines of Call for Proposals INFSO/MEDIA/07/05;

· that it is a European company as defined in the guidelines applicable to this Call for Proposals INFSO/MEDIA/07/05;

· that it is familiar with the guidelines “Measures to support the Participation of European works and professionals in film festivals organised in countries not participating in the MEDIA Programme” of Call for Proposals INFSO/MEDIA/07/05 of the MEDIA Plus Programme and that it accepts and observes the conditions and procedures specified therein, particularly regarding matching funds;

· that the amounts and details declared in the Budget Summary Form are accurate and necessary for the implementation of the project and fall within the definition of eligible costs specified in the guidelines relevant to this current Call for Proposals;
· that the information contained in this application form are true and verifiable;

· that the person signing this application has been duly authorised by the company to do so;

· that it agrees with the publication of information about the grant awarded, should its application be successful;
· that it has read the checklist below and supplied all of the documentation requested.
I am fully aware that my organisation is not entitled to receive more than one grant from the Commission for the action covered by this application and will therefore withdraw any application for any other grant from the Commission should this application be successful, or will withdraw this application should any other application be successful. 
Signature of legal representative: 

Date: 



Name of legal representative:


Position in the Company: ………………

Annex I.a.i.
Identification of the company (Legal Entity)


[image: image1.emf]NAME(S) 

 ABREVIATION

OFFICAL

ADDRESS

(Head Office)

CITY

COUNTRY

VAT

DDMMYYYY

REGISTRATION N°

PHONEFAX

E-MAIL

CONTACT

PERSON

This "Legal entity" form should be filled in and returned together with:

* A copy of any offical document (e.g. official gazette, register of companies etc…) showing the company's name and offical address,

 as well as the registration number given to it by the national authorities;

DATE :STAMP

NAME AND FUNCTION OF THE AUTHORISED REPRESENTATIVE

SIGNATURE

* A copy of the VAT registration document if applicable, and if the VAT number does not appear on the offical document referred to above.

LEGAL ENTITIES  

TYPE OF 

COMPANY

POSTAL 

CODE

P.O. BOX

PRIVATE COMPANIES & NON-PROFIT ORGANISATIONS



PLACE OF REGISTRATION

DATE OF REGISTRATION


PLEASE USE THE FORM RELEVANT TO THE SPECIFIC TYPE OF COMPANY OF THE APPLICANT ACCORDING TO THE COUNTRY IN WHICH THE APPLICANT COMPANY IS ESTABLISHED. THE FORMS ARE AVAILABLE ON THE WEBSITE
http://europa.eu.int/comm/budget/execution/legal_entities_fr.htm
Annexe I.a.ii
Identification of the Applicant company (Bank details):
Full legal name of the Company: 



Short name (where applicable)  



Acronym (where applicable)     



Legal Status (association, commercial company, etc...) 


Foundation date: 



VAT No.                                     


Legal Registration No.               



Statutory Legal Representative:
…………………………………………………………………...

Position in the company:



The information stated will be used to establish the contract between the Commission and the applicant if selected. Please mention the complete name and legal status of the company along with the statutory legal representative.

Name of the authorised signatory for contracts with the Commission and position in the company: ……………………………………………………………………………………………………...


Address of the registered office:

Street:

…
Tel: 



Town: 


Fax: 


Post Code: 

Country


E-mail: 


Address for correspondence (if different):

Street: 


Tel:


Town: 


Fax: 


Post Code: 

Country


E-mail: 


Details of the bank account:
Name of Bank:



Name of the branch:



Address of Branch:           Street…………..……………… Town………………………………...


                                          Postal Code ……………………Country………………………………

Account Number:



Branch Code:



SWIFT Code (BIC):



IBAN Code:




Name of account’s holder:


(If this page is not stamped, the applicant is required to enclose a letter from the bank confirming these bank details)
Address in bank’s records:

Street: 


N° 


Post Code: 

Town: 

Country


Signature of the statutory legal representative of the company:

Date and Signature:……………………………………….

Original Stamp of the Bank:

Name and signature of an authorised official of the bank:
Annex I.a.iii.
Information concerning the Applicant company: 

Companies/associations holding a share of the applicant’s capital (where applicable):

Subsidiary companies/associations of the applicant (where applicable):

Community grants or any type of contribution obtained directly or indirectly during the last years (including the ongoing ones) from the MEDIA Programme or any other Commission services (where applicable):

For each grant please give details of

· Community Programme in question

· Title of the operation

· Year of the award by the Commission

· Amount of the grant, loan, contract 

NB: Applicants shall inform the MEDIA Plus Programme of any request for funding approved by other Commission departments.

Annex I.a.iv.
Information concerning the Applicant’s financial capacity 
Applicant certifies that it has enclosed the following document with the application:
( Complete annual accounts (balance sheet, profit and loss accounts and, if available, all relevant annexes) of the applicant company
Approved by :

( Board 



( General Assembly



( Other (please specify)……………………………………………………………………
Date:…………………… Signed by:……………………………………………………

Position:……………………………………………………………………………………
Certified by :
( independent Chartered Accountant, in compliance with the 8th Directive 84/253/CEE






Name:……………………………………………………

The Applicant company must provide the following figures, based on the most recent complete certified accounts enclosed with this application :





Fiscal Year : …………………………………………….




Currency:




I – BALANCE SHEET 

Assets






Liabilities



Formation expenses:




Capital and reserves:




Total assets:





Capital and reserves + creditors:






(=)





II – PROFIT AND LOSS ACCOUNT 

Depreciation (recognised as operating expenses):















Operating profit or loss
:






Total costs
:







(operating costs + financial charges + extraordinary charges + taxation charges)

Profit or loss for the financial year after tax:



 

Name of the Applicant company’s legal representative: ………………………………………

Date and signature : …………………………………………………………………………....
Annex.I.a.v.
Information concerning the project
Contact person within the Applicant company:

Name, First name: ………………………………………………………………………………….

Position in the company:…………………………………………………………………………...

Tel.:………………………….. Fax: ……………………………E-mail:………………………….

Brief description of the project 

Name of project: …………………………………………………………………………………..

Start date of project: ………………………….. End Date of project: …………………………...

Territory:…………………………………………………………………………………………..

Type of Action (please thick):

Action 1


(
Action 2


(
Action 3


(
(A full description of the proposal should be attached separately to the application)

(Where applicable, please indicate whether part or parts of the application will be subcontracted)

Applications may be submitted for one or all actions. In the event that the applicant chooses several Actions, then a plan for cooperation/synergy between the Actions should be included. 

The applicants are invited to fill in the relevant sections.
A.
Action 1
A full description of the proposal should be attached separately to the Application Form. This description shall include the following items:
( Detailed description of the activities :
( This description shall include the proposal of activities to be implemented in the activities detailed in the Guidelines for the said Action.
( The applicants must include the completed following tables A1 and A2 with their description of the proposals. The above mentioned description shall justify the choices made by the applicant regarding the films, the areas proposed.

( Applicants must complete the summary form attached for all actions applied to, bearing in mind that this summary is directly related to the Award criteria set out under Point 8 of the Guidelines.
N.B. Any plan or plans to subcontract a part or parts of the action should be clearly indicated and justified. Should the implementation of the project require any tendering by the beneficiary that the beneficiary shall award the contract to the tender offering best value for money, in compliance with the principles of transparency and equal treatment for potential contractors, care being taken to avoid any conflict of interests.
( Expected outcome of the operation
( Timetable for the operation
Table n° A1 : Festivals targeted

	Name of the festival, country
	Number of films presented* 
	Number of professionals that attended*
	Audience*
	Cost of project activities

	
	
	
	
	


Table n°A2 : Film festival package
Please use the following structure for your proposal of packages : 

	Package n° (please number the package)
	Profile of the films to be included (e.g. films awarded by national academies)
	Area proposed for touring
	Festivals proposed in the area (please mention some relevant information such as the country, dates, the number of films, the number of professionals, the audience…)

	
	
	
	

	
	
	
	

	
	
	
	


Action 1 - Summary Form

1- European dimension

2- Impact in terms of promotion and circulation of European audiovisual works

3- Plan of activities

3- Cost-effectiveness

4- Inter-cultural dialogue

5- Festivals targeted 

6- Results achieved (when applicable)
B.
Action 2
A full description of the proposal should be attached separately to the Application Form. This description shall include the following items:
( Detailed description of the activities :
( This description shall include the proposal of activities to be implemented.

( The applicants must complete tables n° B1 and B2 in their description of the proposals, where applicable. The above mentioned description shall justify the choices made by the applicant regarding the festivals proposed.

( The methodology to be implemented by the applicant to identify the festivals interested in the scheme shall be presented.

( Applicants must complete the summary form attached for all actions applied to, bearing in mind that this summary is directly related to the Award criteria set out under Point 8 of the Guidelines.

N.B. Any plan or plans to subcontract a part or parts of the action should be clearly indicated and justified. Should the implementation of the project require any tendering by the beneficiary that the beneficiary shall award the contract to the tender offering best value for money, in compliance with the principles of transparency and equal treatment for potential contractors, care being taken to avoid any conflict of interests.
( The framework for the provision of support the promotion and the participation of European films
( Timetable for the operation
( List of festivals proposed and awards proposed

Please use the structure of the table n°B1.
Table n° B1 : Festivals targeted

	Name of the festival, country
	Number of films presented* 
	Number of professionals that attended*
	Audience*
	Cost of project activities

	
	
	
	
	


Table n°B2 : Organisation of promotional and Public Relations activities
Please use the following structure for your proposals:

	Themes
	Festival proposed (with mention of the country, dates, number of professionals that attend…)
	Estimated number of participants
	Professional groups to be focused

	
	
	
	


* during the last edition of the festival
N.B. The applicants are invited to refer to the definition of films eligible (Guidelines – Point 2.3.- Films) 
Action 2 - Summary Form

1- European dimension

2- Impact in terms of promotion and circulation of European audiovisual works

3- Plan of activities

3- Cost-effectiveness

4- Inter-cultural dialogue

5- Festivals targeted 

6- Results achieved (when applicable)
C.
Action 3

A full description of the proposal should be attached separately to the Application Form. This description shall include the following items:
( Detailed description of the activities :
( This description shall include the proposal of activities to be implemented.
( The methodology to be implemented by the applicant shall be presented.

( Applicants must complete the summary form attached for all actions applied to, bearing in mind that this summary is directly related to the Award criteria set out under Point 8 of the Guidelines.

N.B. Any plan or plans to subcontract a part or parts of the action should be clearly indicated and justified. Should the implementation of the project require any tendering by the beneficiary that the beneficiary shall award the contract to the tender offering best value for money, in compliance with the principles of transparency and equal treatment for potential contractors, care being taken to avoid any conflict of interests.
( The framework for the provision of support the promotion and the participation of European films

Applicants are invited to pay particular attention to this aspect of the project. The operational plan, the methodology, rules and guidelines governing the actions shall be clearly specified in the proposal (e.g. checking of the compliance of a request from a local distributor with the objectives of this Call for proposals, the financial aspects).
( Timetable for the operation

Action 3 - Summary Form

1- European dimension

2- Impact in terms of promotion and circulation of European audiovisual works

3- Plan of activities

3- Cost-effectiveness

4- Inter-cultural dialogue

5- Festivals targeted 

6- Results achieved (when applicable)
CHECK LIST

Applications failing to supply the necessary documents may be considered ineligible.

The following documents must be provided in 2 COPIES.
I
Identification of the Applicant Company: 
 FORMCHECKBOX 

Form I a.i. (“Identification of the company - Legal Entity”) duly completed and signed by legal representative;
 FORMCHECKBOX 

The legal representative of the company must date and sign the form I.a.ii. (“Identification of the Applicant Company- Bank details”); If form I.a.ii. has not been duly stamped by the bank, letter from the bank confirming the applicant company’s bank account details;
 FORMCHECKBOX 

Copy of all documents officially establishing the company, together with any subsequent amendments, including legal statutes/articles of association and copy of registration certificate;
II
Information concerning the Applicant Company: 
 FORMCHECKBOX 

Curriculum vitae of the legal representative and responsible(s) of the project (if different);

 FORMCHECKBOX 

Summary of the activities over the previous 3 years and business development plan for project over the next 3 years;

 FORMCHECKBOX 

Financial position of the company (full audited accounts - balance sheet and complete profit & Loss Accounts - for the last fiscal year, certified by an independent chartered accountant or auditor);
 FORMCHECKBOX 

For newly created companies: a bank declaration (document delivered by the bank), confirming that the applicant company is the holder of an account which is properly operated;
 FORMCHECKBOX 

For applicants requesting a contribution of more than 300,000€, the certified accounts must be accompanied with an external audit report done by an approved independent chartered accountant/auditor
. This report certifies the accounts of the last or most recent fiscal year and gives an opinion about the Applicant’s financial capacity to carry out the project to its end;
 FORMCHECKBOX 

Complete, correct Annex I.a.iv. including accurate and verifiable figures;
III. 
Information concerning the project

 FORMCHECKBOX 

Brief Summary of the proposal properly completed (Annex I.a.v.);
 FORMCHECKBOX 

Full description of the Project on a separate document;
IV.

Budget Summary Form

 FORMCHECKBOX 


Complete, correct and balanced Budget Summary Form (Annex I b), duly dated, stamped and signed by the legal representative;
 FORMCHECKBOX 
 
Part I – Financing Plan; Part II – Expenditure;
 FORMCHECKBOX 
 
Explanatory note of the applicant (breakdown of the costs on a separate page/ explanation relevant to the provisional budget if necessary);
 FORMCHECKBOX 

Statements of partnership of all partners involved (properly signed, stamped and dated) and/ or letter of guarantee of applicant for all co financings not confirmed;

 FORMCHECKBOX 

Declaration of VAT (if applicable).

Annex I b :
BUDGET SUMMARY FORM

Call for Proposals : INFSO 07/2005
PROVISIONAL BUDGET
Applicant organisation :...............................................................................

Name of project :………………………………………………………………….
Part 1 - FINANCING PLAN

	A - CASH
	Provisional Budget
	Provisional Budget

	SOURCES OF REVENUE
	EURO
	National currency

	Own investment
Contributions from private sources

 (Please list each partner and the amount of their contribution)

Contributions from public funds other than the Commission

(Please list each partner and the amount of their contribution)

	
	

	Contribution from the MEDIA Programme of the European Commission 


	
	

	TOTAL CASH REVENUES
(excluding contributions in kind)

	
	


	
	
	

	B - IN KIND
	Provisional Budget
	Provisional Budget

	SOURCES OF REVENUE
	EURO
	National currency

	CONTRIBUTIONS IN KIND
(Please mention the name of the partner, the nature and the amount of the contribution)
*

*

*

*

*

*


	
	

	B. TOTAL CONTRIBUTIONS IN KIND

	
	

	C. TOTAL REVENUE OF THE PROJECT
(cash and in kind: A+B)

	
	


N.B. Should a partner contribute both in kind and cash revenue to the project, each aspect of this contribution must be specified separately in each budget section, i.e under both section A ‘cash,’ and section B ‘in kind.’
Exchange rate to be used
If the beneficiary is registered in a State which has not adopted the EURO, the exchange rate shall be the official one, as informed in the Official Journal at the beginning of the month in which this Call for Proposals is published to five decimal places.

Period of eligibility of costs foreseen: From ……………………until………………………….
Part 2 - EXPENDITURE

	A- CASH
	Provisional Budget
	Provisional Budget

	COST CATEGORIES


	EURO
	National currency

	1. ADMINISTRATIVE COSTS

1.1 Running costs

1.1.1. Premises & related expenses
1.1.2. Office expenses

1.1.3. Consumables

1.1.4. Computing costs

1.1.5. Data base costs

1.2. Personnel
1.2.1. Gross wages and salaries, including all charges, such as Labour costs and social security

1.2.2. Travel and accommodation/subsistence costs of personnel

	
	

	Sub-total 1
	
	

	2. THIRD PARTY ASSISTANCE
2.1. Costs for third parties (fees)
2.2. Costs for Travel and accommodation/subsistence of third parties

	
	

	Sub-total 2
	
	

	3. SPECIFIC COSTS FOR ACTION 1:

Assistance to festivals for the programming of European films 

3.1. Publication, communication & promotion

3.2. Copyrights

3.3. Copies of prints
3.4. Subtitling and dubbing

3.5. Transport of prints and related expenses


	
	

	Sub-total 3
	
	


	A - CASH 
	Provisional Budget
	Provisional Budget

	COST CATEGORIES


	EURO
	National currency

	4. SPECIFIC COSTS FOR ACTION 2:
PROMOTION OF THE PARTICIPATION OF EUROPEAN FILMS

4.1. Duplication of prints

4.2. Transport of prints and related expenses

4.3. Subtitling and dubbing

4.4. Production of promotional and advertising materials, publication costs
4.5. Public relations and promotional activities

4.6. Travel of professionals

4.7. Accommodation/Subsistence of professionals


	
	

	Sub-total 4
	
	

	5. SPECIFIC COSTS FOR ACTION 3 :

FOLLOW-UP MEASURES

5.1. Duplication of prints

5.2. Transport of prints and related expenses

5.3. Subtitling and dubbing

5.4. Production of promotional and advertising materials, publication costs
5.5. Public relations and promotional activities

5.6. Screenings related to the launching of the films

5.7. Travel of professionals

5.8. Accommodation/Subsistence of professionals


	
	

	Sub-total 5
	
	

	6. FINANCIAL COSTS 
	
	

	Sub-total 6
	
	

	7. MISCELLANEOUS 
7.1. In respect to Administrative costs (please detail)
7.2. In respect to the Action 1 (please detail)
7.3. In respect to the Action 2 (please detail)
7.4. In respect to the Action 3 (please detail)
	
	

	Sub-total 7
	
	

	A. TOTAL CASH EXPENDITURE

	
	


	
	Provisional Budget
	Provisional Budget

	
	EURO
	National currency

	B. COSTS IN KIND
(Please mention the name of the partner, the nature and  the amount of the contribution)
*

*

*

*

*

*

*

*

*

*


	
	

	B. TOTAL COSTS IN KIND

	
	

	
	
	

	C. TOTAL PROJECT COSTS
(A + B)
	
	


Conversion rate to EURO applied :
1 EUR =  ........................................

Date:
The applicant hereby certifies that the above costs are necessary for the implementation of the project.

…………………………………..


................................................... 

Date






Signature of the legal representative







Stamp of the applicant company

SPECIMEN








� Operating Profit is the difference between the Operating Income (excluding financial and extraordinary income) and the Operating Costs (excluding financial and extraordinary charges). Please indicate whether or not this amount is positive (« + ») or negative (« - »).


� Total costs = total of operating costs, financial charges, extraordinary charges and taxation charges.


� In compliance with the 8th Council Directive 84/253/EEC of 10 April 1984 based on Article 54 (3) (g) of the EEC Treaty, concerning the approval of persons responsible for the statutory audit of accounting documents (Official Journal n° L 126 of 12/05/1984 p. 20)
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		LEGAL ENTITIES

		PRIVATE COMPANIES & NON-PROFIT ORGANISATIONS

		TYPE OF COMPANY

		NAME(S)

		ABREVIATION

		OFFICAL

		ADDRESS

		(Head Office)

		POSTAL CODE																												P.O. BOX

		CITY

		COUNTRY

		VAT

		PLACE OF REGISTRATION

		DATE OF REGISTRATION

																								D		D				M		M						Y		Y		Y		Y

								REGISTRATION N°

		PHONE																																										FAX

		E-MAIL

		CONTACT

		PERSON

		This "Legal entity" form should be filled in and returned together with:

		* A copy of any offical document (e.g. official gazette, register of companies etc…) showing the company's name and offical address,

		as well as the registration number given to it by the national authorities;

		* A copy of the VAT registration document if applicable, and if the VAT number does not appear on the offical document referred to above.

		DATE :																																						STAMP

		NAME AND FUNCTION OF THE AUTHORISED REPRESENTATIVE

		SIGNATURE






