Call for Proposals — MEDIA distribution 57/2004

il —

=] ===

T

T
LRRNE]

i
[T
LILAL

Call for proposals — DG EAC n° 57/04

MEASURES TO SUPPORT DISTRIBUTION

GUIDELINES FOR THE SUBMISSION OF PROPOSALS TO OBMI
FINANCIAL SUPPORT

SUPPORT FOR THE NETWORKING OF CINEMAS SCREENING EUR OPEAN
FILMS

Contents:
1. Introduction

2.  Objective(s) — Theme(s) — Priorities
Calendar

Available Budget

Eligibility Criteria

Exclusion Criteria

Selection Criteria

Award Criteria

© ©®© N oo o bk~ W

Financial Rules
10. Sub-contracting and Acquisition of External Service
11. Publicity

12. Application procedure

Annexes: l.a. Application Forms
I.b. Budget Form
. List of Mediadesks & Antennae



Call for Proposals — MEDIA distribution 57/2004

1. INTRODUCTION

This call for proposals is based on Council Decis200/821/EC on the implementation
of a programme encouraging the development, digtab and promotion of European
audio-visual works (Media Plus — Development, disiion and promotion 2001 -
2005), adopted by the Council on 20 December 20@D @ublished in the Official

Journal of the European Communities on 17 Janua®§ 20J L13, pp 34-43).

2. OBJECTIVE(S) - THEMES(S) - PRIORITIES

The objectives of the programme in the distributgector include the following: “to
foster the wider transnational dissemination of -domestic European films, on the
European and international markets, through ingesatto stimulate their distribution and
their screening in cinemas, inter alia by encoumggio-ordinated marketing strategies”.

Particular attention will be paid to the developtmehpotential in countries or regions
with a low audio-visual production capacity andéorestricted linguistic or geographical
area.

Action to be implemented.

This call for proposal aims to encourage the nétimgr of European premiere cinemas
and the screening of non-domestic European filmhbge cinemas.

The financial support is particularly aimed at:-

- favouring the creation of European networks of miaeoperators running joint
schemes;

- favouring the screening and promotion of Europedmsf with particular
emphasis on non domestic European films

- favouring the development of educational and rgisewareness activities
targeted at young cinema-goers.

- Encourage and accompany the introduction of digitedma among exhibitors.

This call for Proposals is addressed to Europeancesions or companies networking
cinema theatres whose activities contribute toafseementioned objectives. It aims at
providing financial support for the above mentioradivities forone year renewable
once. The agreement may be renewed once (from 01/@& to 31/12/05 and from
01/01/01/06 to 31/12/06) depending on budget avéikty.

Within the present Call for Proposals, the Commisswill select that cinema network
whose activities contribute the most to the aforeiiveed objectives.

3. CALENDAR
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Applications must be sent to the Commission18yNovember2004 at the latest (See
Point 12.3. of this Call for Proposals for a detdildescription of the methodology to
follow when submitting an application).

Activities must start between 01/01/05 and 31/1@&8nd be completed by 31/03/06 for
the first period. Activities must start between@1I06 and 31/12/06 and be completed by
31/03/07 for the second period.

The maximum duration for projects under each cotued period is 12 months. No
application will be accepted if the project extemdgr a longer period of time than that
specified in the present Call for Proposals.

Applicants will be informed by December 2004, wietlor not the Commission has
decided to grant them a financial contribution. Aggnts will be informed by September
2005, whether or not the Commission has decidedeteew the yearly financial
contribution.

4.  AVAILABLE BUDGET

The maximum budget available for co-financing projects undeis tpresent Call for
Proposals will bel4 Millions € over two years with a maximum of 6 M€for the first
year. The award granted to each beneficiary and for pagposed project will be limited
to 50% of the total eligible costs. Only one projedl be selected. The maximum grant
will be 14 Millions € over two years with a maximuwh6 M€ for the first year.

The Commission reserves the right not to alloda¢echtire budget.

5. ELIGIBILITY CRITERIA
5.1. Definitions.

For the purposes of this call for proposals, thiewang definitions shall apply.

European film

Any recent work of fiction (including animated fishor documentary, with a minimum
duration of 60 minutes, complying with the followiconditions :

- the work has been majority produced by compas&sablished in one or more
countries participating in the MEDIA Programme @irtyg part of the Council of
Europe's Convention "Television Trans frontiers";

and
- it has a significant participation by professionafso are citizens / residents of
the countries participating in the MEDIA Programroe being part of the
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convention "Televisions trans-frontiers" of the @oil of Europe. Significant
participation is defined as 10 or more points uriderfollowing scheme :

+ Points

Director
Scriptwriter
Composer
Actor 1
Actor 2
Actor 3
Artistic Director/Production Design
Director of Photography 1
Editor 1
Sound 1
Shooting location 1
Laboratory 1
Total 19
Recent films are those whose first copyright hanlestablished during or after 2001.
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Films consisting of advertising, pornographic ocisa material or advocating violence
are not eligible for support.

Non-national European film.

European films will be considered as national imtttmember state or territory

participating in the MEDIA Programme whose citizén®sidents have participated in
the highest proportion in the making of the filnm the basis of the points table shown
above. They will be considered as non-nationallitha other territories.

Cinema Operators
Any European company which, having contractuallyus@d the rights to exhibit a film
in a cinema, exhibits it and determines the cooadgion which it is shown.

Cinema

A single set of commercial premises with one or enauditoria on a single site and
operating under the same trade name. Also considasea single cinema are those
premises with single or more auditoria on differsites in the same town and which
belong to the same commercial company or whoseranoming is assured by the same
organisation.

Screen / auditorium
A screening room forming part of a single-screemaitti-screen cinema.

Cinema Network
A group of cinemas developing, through the mediuimaolegally constituted co-
ordination entity, joint activities in the area sifreening and promoting European films.
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In particular, this coordination entity shall ensuihe operation of a communication and
information system between the cinemas.

European company or organisation.

Company (or any other type of legally registereganisation) owned, whether directly
or by majority participation, by nationals of Meml&tates of the European Union and of
the European Economic Agreement (or by nationalshef other European countries
participating in the Media Plus programme and confog to the stipulations of article
11 of Council Decision 2000/821/EC) and registeredne of these countries.

5.2. Eligible Organisations

Only those proposals coming froBuropean cinemas grouped in a networkare
eligible for this Call for Proposals.

2.2.1. Eligibility of Cinemas.

Only those cinemas shall be eligible :-

- that are first run cinemas (programming Europeémsfiin first run, within a
maximum period of twelve months after the firstioa&l release). Those cinemas
which dedicate a maximum of 30% of their screenit@ysetrospectives or re-
releases may be eligible ;

- that have been open to the public for a minimurmsixofmonths ;

- where the security conditions conform to natioregiglation and which utilise
technical equipment of the normal professional dziath ;

- that possess a ticketing and entry declaratioresyst

- that have at least one screen and 70 seats ;

- that had at least 520 screenings per year for pentacinema (i.e. cinemas in
operation for a period of at least 6 months per)yead at least 30 screening per
month for summer / open air cinemas (cinemas imatjom for less than 6 months
per year) ;

- that had at least 20,000 spectators in the previeelse months.

Cinemas screening pornographic films are not digib

2.2.2. Eligibility of Cinema Networks.

To be eligible, the cinema networks must represgrieast 100 cinemas situated in at
least 15 countries which are member states of thiedean Union or participating in the
MEDIA Plus Programme.

Each network must identify the entity that représety which co-ordinates its activities
and which is responsible for the execution of théhe activities proposed.

The network must be represented by a duly constitiggal entity having its registered
office in one of the member states of the Europdsaion.
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The co-ordination entity has to be suitable to @spnt the network of cinemas within the
context of this Call for Proposals, and in any cactual relationship with the European
Commission that may be concluded if the networkdakected. In this context, the co-
ordination entity must be able to present all thlevant information concerning each
member of the network necessary for the implemmmtabf the common actions

conforming to the conditions defined in this Calt Proposals.

5.3. Eligible Countries

This Call for Proposals is open to companies regest in and owned by nationals from
the Member States of the European Union and caswoi the European Economic
Agreement patrticipating in the MEDIA Plus Programifieeland, Liechtenstein and

Norway), as well as those other countries thasathe conditions laid down in Article

11 of Decision N° 2000/821/EC (Bulgaria).

For the purposes of this Call for Proposals, thieong countries will be considered as
countries with a low audiovisual production capacifustria, Belgium, Bulgaria,
Cyprus, Czech Republic, Denmark, Estonia, Finl&hekece, Hungary, Ireland, Iceland,
Latvia, Liechtenstein, Lithuania, Luxembourg, Maltdorway, Netherlands, Poland,
Portugal, Slovakia, Slovenia and Sweden.

5.4. Eligible Actions
» Actions aiming at promoting and screening Eurodédars
» Educational activities aiming at raising awarerss®ng young cinema-goers.
» Activities aiming at encouraging and accompanyihg introduction of digital
cinema among exhibitors
* Networking activities: information, animation anonemunication.

5.5. Eligible Applications

Only those applications submitted using the officdplication Forms provided in
Annex, fully completed and duly signed and receivethin the relevant deadline (the
postmark will be taken as proof of timely sendingl) be considered.

The application forms must include all documentpuested in the Checklist in Annex I,
in particular those regarding its financial and rapienal capacity to carry out the
project.

Applications mustpresent a yearly detailed, balanced and correcgdtudnd the
Community co-financing applied for cannot excee@odf total costs
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6. EXCLUSION CRITERIA

Applicants must certify that they are not in anytlté Situations described in Articles 93
& 94 of the Financial Regulations applicable to tbedgets of the European
Communities (EC Council Regulation, Euratom-n°® 18092 25 June 2002.) These
situations are set out below:

Applicants are excluded from participation in t@iall for Proposals if:

(@) they are bankrupt or being wound up, are ltatheir affairs administered
by the courts, have entered into an arrangemeit eveditors, have suspended
business activities, are the subject of proceediogserning those matters, or are
in any analogous situation arising from a similaogedure provided for in
national legislation or regulations;

(b) they have been convicted of an offence conegritheir professional
conduct by a judgment which has the force of rdgcpta;

(c) they have been guilty of grave professionataonduct proven by any
means which the contracting authority can justify;

(d) they have not fulfilled obligations relating the payment of social
security contributions or the payment of taxes ataadance with the legal
provisions of the country in which they are eswti#d or with those of the
country of the contracting authority or those & ttountry where the project is to
be performed,;

(e) they have been the subject of a judgment whhiak the force of res
judicata for fraud, corruption, involvement in @inal organisation or any other
illegal activity detrimental to the Communitiesidincial interests;

() following another grant award procedure or qunement procedure
financed by the Community budget, they have beeladsd to be in serious
breach of contract for failure to comply with theantractual obligations.

Applicants shall be excluded from the participatirhis Call for Proposals if:
(@) they are subject to a conflict of interest;

(b) they are guilty of misrepresentation in supmythe information required
by the Commission as a condition of participation the relevant call for
proposals or fail to supply this information.

Administrative and financial penalties may be imgob®y the Commission on applicants
who are found guilty of false declarations or whimit to a serious breach of their
contractual obligations under a previous contractall for tender, in accordance with
the provisions of Articles 93 to 96 of the Finah&agulation.

In order to respect these criteria, the applicamétrsign a declaration of honour that they
are not in any of the situations set out in Arsc83 & 94. This declaration is included in
the Application Forms provided in Annex |.
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7. SELECTION CRITERIA

The Selection Criteria assess the applicant’s dgptc complete the project for which
support is requested.

Applicants must possess stable and sufficient Gimgnto maintain their activity and to
contribute to the financing of the project throughdhe period necessary for the
implementation of the project for which supportrequested. Applicants must have
sufficient professional qualifications and expecerno successfully manage the project
for which support is requested.

Applicants must submit a declaration of honour (ptate and signed) certifying their
financial and operational capacity for the purposkethe successful implementation of
the project for which support is sought.

7.1  Operational Capacity

To enable the assessment of its operational cgpdbie applicant must provide the
following documents as part of their application:
- the curriculum vitae of the person (s) in chargéhef project and of the key staff
involved in its implementation and, when applicaloeany partner organisation;
- asummary of the activities of the applicant (ahd<partners, when applicable)
over the previous three years .

7.2  Financial Capacity

To enable the assessment of its financial capadg, applicant must provide the

following documents as part of their application:

- The most recent certified, audited copy of the cetepannual Profit and Loss
accounts, including a copy of the balance sheetahdther relevant annexes if
available. The accounts must have been certifiedabyindependent authorized
chartered accountant/auditor;

- The bank identification form (form l.a.ii. of Anne duly completed by the
applicant and certified by the bank. This form mimtiude original signatures of
both the applicant’s and the bank’s representatives

- The form concerning the applicant’s financial aaipy (form l.a.iv.), duly and
carefully completed. The information provided (figs) will be based on those from
the most recent complete certified accounts, pexviadvith the application. The
applicant certifies that these figures are accusatk verifiable. This information will
be necessary to the evaluation of applicant’s fir@nsolidity and co-financing
capacity.

N.B: If, on the basis of documents provided, them@ussion finds the Applicant’s

financial capacity to be unsatisfactory, it may:

- Reject the application

- Require additional information

- Require a Guarantee (See point 9.3.)

- Offer a contract which includes a financial conttibn, but with no pre-financing
payment.
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7.3  Audit

For applicants requesting a contribution of morantl300,000€, the certified accounts
must be accompanied with an external audit reportedby an authorized chartered
accountant/auditor

This report certifies the accounts of the last arstirecent fiscal year and gives an
opinion about the Applicant’s financial capacitycarry out the project to its end.

8. AWARD CRITERIA

The European Commission will decide to award grantisin the limit of the budgetary
resources available on the basis of the followirigiGa

- The network 20%

The number and geographical balance of the cinemeésnging to the network
(especially cinemas located in countries or regieitis a low audio-visual production
capacity and/or a restricted linguistic or geogrepharea).

- Financial support Distribution and monitoring strat egy 20%

The quality of the strategy developed by the cowmtion entity for the distribution
and monitoring of the financial support between ttisemas belonging to the
network

This methodology must be based upon precise arttg criteria such as :

» the proportion of European non-national films soesk by the cinema : the
minimum proportion must be between 25%- 30 % ofdtreenings for single screen
cinemas, and between 30% and 33% of the screeninidge supported screens for
multi-screen cinemas

» the capacity of the cinema to create an audiencado domestic European films
(the number of admissions achieved for non domé&stiopean films) ;

» Education activities developed by the cinema aimahgaising awareness among
young cinema-goers.

» Actions undertaken by the cinema to prepare foitaliginema

! The chartered accountant/auditor must be authibrameording to the terms of the Eight directive
84/253/CEE of the Council of 10th April 1984 basedarticle 54 paragraph 3 point g) of the CEE yreat
regarding the authorization of the individuals irarge of the legal control of accounting documéi@ n°

L 126 of 12/05/1984 p.éa)

% These thresholds should take into account the ptiopoof European screening and the country where
the cinema is located. They will be revisable b@&Qarticularly in light of the results obtained2005 by
European Films in the participating countries & MEDIA Plus Programme. To this end, a revisionuséa
will be included in the agreement concluded betwten Commission and the selected network(s) of
cinemas
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- cost/efficiency ratio 20%
In relation with the service offered and in respetth the principle of good
financial management including in particular admiirdtive and personnel costs.

- Common actions 20%
The quality of the common actions made by the doatn entity and their
“added value” for the member cinemas;

- Young audience 10%
The quality of common education actions made byn#étevork to raise awareness
of European cinema among young cinema-goers.

- Digital cinema 10%the
The quality of the strategy developed by the nekwtw encourage and
accompany the introduction

9. FINANCIAL CONDITIONS

The Commission is not bound, by sole act of selgcsi particular applicant, to agreeing
to the level of financial support requested.

Community Subsidies exist to encourage the impleatiem of projects which could not
be carried out without Commission support and whipkrate thanks to the principle of
co-financing. The Commission completes financingdertaken by the applicant,
national, regional, etc, public funding and privap®nsorship.

Under no circumstances may the amount awardeddagegrthan that applied for.

Applicants from States which are members of theoEAone must present their budget
and reports exclusively in Euro. All other applitsmust present their budget in both
Euro and their national currency. Currency conearsiin the Budget Summary Form
should be calculated using the official exchande emnounced at the beginning of the
month in which the present Call for Proposals iBlished. These exchange rates can be
obtained from the national MEDIA Desks and Antenreaed from the European
Commission web site_(http://europa.eu.int/comm/@tifigforeuro/files.htrp The exact
rate used should be specified within the spaceigedvon the Budget Summary Form.

Applicants should note that currency conversionstrbe made on an item by item basis
and the sub-totals and totals of each budget stdgogy calculated from the converted
euro amounts for each item (and not simply condefitemn the equivalent subtotal in a
national currency), so that both national curreacyl euro budgets are coherent and
totally correct.

Applicants are strongly advised to re-check allomatic calculations with a simple
calculator.

The Summary budget must be balanced and clearligated the costs for which a
Community co-financing is requested.

10
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Applicant must specify in the budget all sourced aalues of contributions anticipated /
sought for the project during the same financiaryather concerning the same action or
other actions implemented as part of the orgamisatiactivities.

Under no circumstances may the contribution ofGleenmission give rise to a profit for
the beneficiary. Profit is defined as having achak\greater revenues than costs. Any
profit will result in a proportionate reductionttee contribution finally awarded.

The bank account specified in the Application formsst enable any Commission

contribution to be identified. If the contributigpaid into this account generates any
interest or equivalent profit (under the relevaational law of the country in which the

account is based), this interest must be recovérnedhe Commission when the

contribution balance is paid.

The beneficiary is committed to carrying out thejpct as presented in the application
form.

9.1 Payment Procedure

The financial support granted in the framework o tCall for Proposals will take the
form of subsidies as defined in Article 6 of Courizecision 2000/821/EC.

Should an application be approved from the Commmissan agreement (in Euro)
specifying the conditions of the grant and the lesfeCommission financing will be
concluded between the Commission and the netwqrkesented by the coordination
entity. Original copies of this agreement must igaed and returned to the Commission
who will be the last party to sign.

The financial contribution will be in the form ofsaibsidy and will be granted globally to
the cinema network selected. The co-ordinationtyemgpresenting the network must
undertake to manage the distribution of the finaihcontribution between the different
member cinemas of the network.

The financial support granted will normally be campd of threeseparate parts:-

Part A - Network Administrative costs : A subsidy to cover the administrative costs
incurred by the coordinating entity for the monigrand coordination of the network

Part B - Network Common activities : A subsidy to cover the costs of the Network
common activities carried out by the coordinatiatitg for the members of the network

Part C — Member cinemas’ activities :A subsidy to support the actions and activities
undertaken by the member cinemas of the network asc. the screening of European
films, especially non domestic European films; \atigs for the education and the
awareness-raising of young cinema goers; or thespation to digital cinema.

11
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These costs can only be financed up to a limitd86%y the Community contribution. At
least 50% of these costs must, in any case, bdraomtsources of financing other than
the European Commission. In addition, the partheffinancial contribution granted by
the European Commission to the coordination ertitythe monitoring of the activities
of the member cinemas may not exceed 5.5% of théftnancial contribution granted to
the network.

Payment schedule for part A and B per period

A pre-financing representing 40% of the award fatt A and Part B will be paid to the
beneficiary within 45 days of the date on which #ggeement has been signed by both
parties and any necessary guarantees have beeverkCEhis pre-financing payment is
designed to provide cash flow for the beneficiary.

A second pre-financing payment representing 40%hefaward fort part A and Part B
will be paid within 45 days of the approval by tB®mmission of the intermediary
Progress report. This second instalment of preatimay can only be paid after 70% of
the first pre-financing payment has been used up.

The remainder will be paid following the presermdatiand acceptance by the
Commission of the final report. The amount of timamcial contribution will depend on

the actual costs incurred by the beneficiary arel lévels of co-financing ultimately

obtained. Should actual expenses incurred by theflogary for the implementation of

the project be lower than the costs foreseen inptiogisional application budget, the
Commission will apply the financing rate set outtire contract. If appropriate, the
beneficiary will be required to reimburse any sugpélready paid by the Commission as
pre-financing payments.

Payment schedule for part C

The amount for the payment will be based upon gely final report and the payment
will be made within 45 days after the approvalled teport.

The amount allocated to each cinema cannot, ungeicacumstances, be higher than
50% of the costs committed by each cinema for treesiing and promotion of non
domestic European films.

Only those costs incurred by the beneficiary for te execution of the project during

the following periods shall be considered eligible

- for the costs of part A : from 01/04/2005 to 3/AD06 (and from 01/04/2006 to
31/03/2007 if the support is renewed);

- for the costs of the part B : from 01/01/200%1312/2005 (and from 01/01/2006 to
31/12/2006 if the support is renewed);

- for the costs of part C:from 01/01/2005 to 31/12/2005 (and from 01/01/2006
31/12/2006 if the support is renewed);

9.2  Audit of Accounts

12
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An external audit of the applicant’s accounts (earrout by an approved independent
chartered accountant/auditor) may be required surenpayment completion in case of
any ‘management risks.” In such cases, the audiepsrt should be annexed to the
request for payment in order to certify that thecamts concerned are truthful, accurate
and supported by adequate justifications.

9.3 Guarantee

The Commission may request any beneficiary to preda guarantee before any
payment in order to reduce the financial risks lagd in the payment of pre-financing
contributions.

This guarantee aims to make the guarantor liablalfmbligations of the beneficiary of
a Commission contribution.

This financial guarantee, which must be made iroEisrto be provided by a recognised
financial or banking institution established in aafythe European Union’s Member
States.

This guarantee can be replaced by the persondltijadif a third party or the beneficiary
involved in the agreement concerning the project.

The financial guarantee will be returned once treefmancing has been covered by the
further payments (including final payment) madettie beneficiary conforming to the
conditions set out in the agreement.

9.4 Double-funding

One project may give rise to the award of only gremt from the Community budget to
one beneficiary. The project proposed by the appticannot receive double funding.

Applicants must indicate in the application for pag what other applications for

financial support they have submitted or will bémitting to the European Institutions

during the same year, indicating for each suppg@wtGommunity Programme concerned
and the amount of the support.

9.5 Eligible Costs

Costs which are considered as eligible are thosehwdre:

- necessary for the implementation of the actiargat and directly linked to it, written
in the provisional budget attached in the agreenmeassonable and in conformity with
the principles of sound financial management arad-etfective;

- generated during the eligible period of costdeftned in the agreement;

- actually incurred by the applicant, registered tire beneficiary’s accounts in
accordance with the relevant accountancy princigad have been declared according
to national financial and social security regulasip

- identifiable and verifiable on the basis of jiyshg documents.

13
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The beneficiary’s accounting procedures must altbe reconciliation of costs and
revenues declared in relation to the project suppowith the corresponding justifying
evidence and the organisation’s accounts.

9.5.1 Direct Eligible Costs

Direct eligible costs are those which respect theegal conditions of eligibility set out
in the previous paragraph, are necessary for tpeementation of the action/project and
can be directly attributed to it.

Eligible costs may only be included in one of these following categories :

Part A - Network Administrative costs
Part B - Network common activities;
Part C - member cinemas ‘activities.

Part A — Network Administrative costs

The administrative costs of the coordinating entitgy include costs relating to the
following categories.

Heading 1 — Personnel.

These costs will be accounted for on the basikegttual time spent by the coordinating
entity’s staff for the monitoring of the project carof the activities of the member

cinemas, and on the basis of real salaries plusalssecurity charges and other

remuneration-related costs, excluding any proficfsas bonuses, incentive payments
and/or profit-sharing schemes).

The time spent to the monitoring of the projectl wi¢ indicated for each member of
personnel and for each category of personnel (sénibanagement, technicians and
clerical staff).

Heading 2 — Operating costs.

Sub-Heading 2.1 — Travel and subsistence of appiiestaff

Eligible costs for travel and subsistence of therdmating entity’s staff are those linked
to journeys undertaken for the monitoring of théwwek (experts meeting, monitoring
visits to member cinemas, meetings with the Comiomsfor the follow-up of the project,

participation to professional meetings as agreetheyCommission).

For air travel, only the cost of economy classdsepted. For train travel, the cost 6f 1
class train ticket is accepted. For car travel, éhgible amount will be limited to the

amount corresponding to the price of*&class train ticket for the same journey.

A detailed list of the journeys forecast and ofrélaand subsistence costs included in the
budget shall be presented by the applicant.

14
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Sub-Heading 2.2. — Seminars and experts groups.

Remuneration and travel costs for experts mustiteetty related to the implementation
of the project.

Travel and subsistence costs for experts shalblmilated under the same conditions as
those defined for the staff of the coordinatingtgr{sub-heading 2.1).

Costs relating to the seminars / experts meetinysilso include the costs relating to the
preparation and organisation of the meetings (feotaconference room, rental of
equipment, evaluation material and documentation).

A detailed list of the costs relating to the expearteetings and seminars shall be made
available to the Commission and to the Auditors.

Sub-Heading 2.3 — Costs for bank guarantee.

In cases where substantial advances are paid byCtmmission, the Commission
reserves the right to require a bank guarantethéocorresponding amount. The costs for
the bank guarantee are eligible expenses and cextlbded in the forecast budget.

Heading 3 — Sub-contracting costs.

Any amount paid to an external party which is nattpf the contractor's team or a
member organisation of the partnership and is oagrput a specific one-off task in
connection with the project. The following are wali examples: translation /
interpretation, printing, provision of computer tsedre, accounting services (audit
certification of accounts).

Computer and IT costs may include costs for theneotion to on-line services, as long
as these are necessary to the implementation gfrtject, as well as the costs related to
the development, production and maintenance oiveo& and databases necessary to the
implementation of the project. These costs maynbkided on the basis of the real costs
linked to the development, production and mainterasf the software / database.

Sub-contracting costs are admissible only if tledf if the coordinating entity does not
have the skills or qualifications required.

Heading 4 — Overheads.

Sub-heading 4.1 — Premises and related costs
Premises and related costs includes all expentseddo the rental or amortisation of

offices, as long as these costs are necessaydamplementation of the project.
They also include insurance, electricity, heatind emaintenance costs for the offices.

15
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The detail of premises and related costs assignéiget project must be specified in the
budget.

Sub-heading 4.2. Telecom and postal services.

These costs relate to telecommunication and pestaices. They shall be calculated on
the basis of the applicant’s normal accounting wethnd principles, bearing in mind
that : they are subject to verification and may exteed the real costs incurred ;and that
no cost may be included in this category whichrisaaly assigned to another category of
costs in the budget.

Sub-heading 4.3. Consumables.

These costs relate to the acquisition, rental, yotdn, repair or use of materials or
goods which use does not exceed the duration ofptbgect (stationary, rental or
amortisation of copy machine, ...).

These costs shall be admissible as long as theyatralready assigned to another
category of costs in the budget.

Sub-heading 4.4. — Other

This category of costs may include indirect ovecheasts such as administration and

management fees, insurance and amortisation ofrialafBhey shall be calculated on the

basis of the applicant’s normal accounting methadi @rinciples, bearing in mind that :

» they are subject to verification and may not exabedeal costs incurred ;

* no cost may be included in this category which lieaaly assigned to another
category of costs in the budget.

The nature and amounts of the costs included s d¢ategory must be detailed by the

applicant.

Part B — Costs of Network common activities carriedut by the coordination entity.

Heading 1 — Personnel costs.

These costs will be accounted for on the basie@attual time spent by the coordinating
entity’s staff for the conception and organisatafncommon activities for the member

cinemas, and on the basis of real salaries plusalssecurity charges and other

remuneration-related costs, excluding any proficfsas bonuses, incentive payments
and/or profit-sharing schemes).

The time spent to the monitoring of the projectlwi¢ indicated for each member of
personnel and for each category of personnel (sénmmanagement, technicians and
clerical staff).

Heading 2 — Operating costs

Sub-Heading 2.1 — meetings of the members of tineorie
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Costs relating to the preparation and organisatiothe meetings of the representatives
of the cinemas of the network (rental of conferemoem, rental of equipment,
conference material and documentation).

Travel and subsistence costs for participants shall calculated under the same
conditions as those defined for the staff of therdmating entity (Part A, sub-heading
2.1).

A detailed list and description of the costs relatio the meetings of the members of the
network shall be presented for each forecast nepetin

Sub-heading 2.2 — Information, publicity, and comioation for and between the
members of the network.

This category includes :

» the costs related to the design, lay-out, prodactiad dissemination towards the
member cinemas of material promoting their paréitgn in the network. Such
material may include posters, flyers, stickers3®mm - trailer to be screened in the
member cinemas.

» The costs related to the design, lay-out, prodacéiod dissemination of information
and exchange tools between the members of the retwach as newsletters of
Internet / Intranet services.

* The costs related to the design, lay-out, prodoctiod dissemination of publications
(in printed, on-line or off-line formats) aiming thte dissemination of the results of the
network activities.

These costs shall be admissible in so far as theynat already assigned to another
budget heading or category.

Part C - The screening and promotion of European fins, especially non domestic
European films, by the member cinemas of the netwér

The following costs shall be admissible as theroia® investment :

» Cost of programming of European films, in particutan-domestic European films :
costs related to the payment of minimum guaranbeesntal of European films, as
negotiated contractually with the films’ distribuso

* Education and awareness-raising activities : coslksted to the organisation of
premiéres with the director / cast of the film, adnferences / debates with the
audience for the screening of a European film, gtbieg costs for European films
screened, publications produced by the cinemastter audience on the films
screened, in particular European films.

» Costs related to the introduction of digital cinema

9.6 Ineligible costs
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The following costs are considered ineligible:

- costs not directly linked to the project,

- unidentifiable or unverifiable costs,

- capital investment costs,

- debts,

- contingency provisions ( for debts, future lesste.),

- bad debts,

- exchange losses,

- accumulated losses,

- discounts, credit notes, rebates or allowances,

- VAT unless the beneficiary can show that henighle to recover it,
- costs declared and supported in the frameworknafther action or under another
Community grant,

- unjustifiably high expenses.

In the event that the organisation is unable tdamcamounts of VAT related to the

expenditure of the project, then these charges lmeaincluded in the budget summary
form provided that they are detailed and duly fiesti The Applicant must specify

whether the amounts stated throughout the budgmterfue and expenditure) are
calculated with or without VAT.

Eventual in-kind contributions are not considerasdeéigible. Any cost which will not
result in any financial expenditure by the benefigiare considered as being “in-kind”
contribution/costs.

However, the Commission can accept, in exceptiandl duly justified circumstances,
the co-financing of the action/project be partiaiiyade of in-kind contributions. In this
case, these costs can be included in the budgetided that they:

- are directly linked to the project concerneantifiable and verifiable on the basis of
supporting documents which should clearly indidate project, its date and the value of
the contribution and be duly certified by the reetpartner,

- can be demonstrated to be of an equivalent valtiee established market price.

In kind contributions concerning property are hoemto be excluded from all sections
of the project budget.

Co-financing in kind (in-kind contributions) cannebver all necessary project co-
financing. At least 25% of the total project codnting must be covered by cash
contributions.

Income.

For Parts A and B of the forecast budget, relatmghe activities of the coordinating

entity, the “income” part of the budget may include

- the applicant’s own investment ;

- contributions from sources other than the Comimisand the applicant (public of
private) ;
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- revenues generated by the project (such as ipaticn fees paid by the member
cinemas) ;

- the financial contribution requested from the dpgan Commission (MEDIA Plus
programme).

As regards part C of the budget, the “income” pathe budget must include :

- the cinemas own investment in the programmingpodhotion of European films,
in particular non-domestic European films ;

- the amount of the financial contribution from wegted from the European
Commission (MEDIA Plus programme) to be affecteéach cinema.

9.7. _Leqgal entity

The Commission can only offer agreements to (swfehsapplicants on the basis of
approval of documents enabling the legal statuspplicant organisations — whether or
not they are legal entities or individuals.

Applicants must therefore supply up to date copfdabe following documents

Private companies, associations etc...:

- A complete bank identification form signed by bdtie applicant’s legal
representative and a representative of the bangliéggmts should check that
all details included in this form are a) complegenl b) correct and consistent
with information certified in the relevant legalaonents.

- A copy of the organisation’s registration certifiedor the relevant authority,
(e.g Companies register, Official Journal, etcd atatutes (including proofs
of the company registration number, the full letifté of the organisation, the
registered address, the date and place of regustradll recent amendments
either to the registration documents or to thetetbshareholders, directors,
board members or other legal representatives, disticd company directors /
share holders / board members including proofseif hationality).

- A copy of the VAT registration including the VAT mber (if the Company
registration number is the same as the VAT numbeoraing to national law,
only the organisation’s registration certificateedde supplied).

Public bodies:

- A complete bank identification form signed by bdtie applicant’s legal
representative and a representative of the bank.

- A copy of the law or decree establishing the ingth should be provided as
‘copy of the organisation’s registration certifieatwith proofs of the data
specified in the previous paragraph.

Individuals:

- A complete bank identification form signed by bdtie applicant’s legal
representative and a representative of the bank.

- A photocopy of the passport / Identity card.
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The forms relating to the legal structure of thelegant company according to the
country in which it is established must be proviaéth the application. The forms are
available on the website :
http://europa.eu.int/comm/budget/execution/legdities_fr.htm

10. SUB-CONTRACTING AND ACQUISTION OF EXTERNAL
SERVICES

Where the project proposed has resort to a sigmfielement of external services then
the applicant should provide for the establishnefn& tendering process to select the
relevant service provider. The beneficiary sha#intraward the contract to the tender
offering best value for money, in compliance witte tprinciples of transparency and
equal treatment for potential contractors, carendgpdiaken to avoid any conflict of

interests.

Beneficiaries should ensure that such service gessiare subject to the same terms and
conditions as set out in this Call for Proposals.

11. PUBLICITY

All subsidies allocated during any one financiahymust be published on the website of
the European Institutions during the first six manof the following financial year, after
the completion of the audit of the budget under cwhihey were granted. This
information may also be published in any other appate publication, for example the
Official Journal of the European Community.

With the permission of the successful applicant)gss such information threaten their
security or harm their business interests), the @msion will publish the following
information:

- the name and address of the beneficiary;

- the subject of the grant;

- the amount and the rate of financing.

In the event that the beneficiary does not agrethity they should attach a detailed
justification, which the Commission will considerthe process of deciding on the award
of the grant.

All successful applicants are required to mentiteardy the support of the European
Union in any publicity or during the activities fashich a subsidy is granted.

Moreover, all successful applicants are requiredisplay (clearly) the name and logo of
the MEDIA Plus Programme, on all publications anblgity materials produced for
any project which has been allocated a co-financorgribution.

Should this condition not be respected, the amaidnthe Commission contribution
provisionally allocated may be reduced.
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12. APPLICATION PROCEDURE

12.1 Publication

The Call for Proposals is published in the Officlaurnal of the European Union and is
accessible on the Directorate General of Educatiod Culture’'s website at the

following address: http://europa.eu.int/comm/avpginedia/distr_en.html

12.2 Application Forms

Applications must be submitted using the officigbpAication Forms (including the
Summary Budget Form).

Proposals should preferably be submitted in EnglisRrench and must be submitted in
duplicate. In order to accelerate and facilitate #valuation process, all documents
relevant to the assessment of the application dtdmnshould be, when applicable,
translated into English or French. Both copies nhbgssigned and initialled, dated and
clearly identified.

The applications forms must be typed. Only typegpliaptions will be accepted.
Application forms can be downloaded from the foliogvwebsite:

http://europa.eu.int/comm/avpolicy/media/distr_é&mlh

12.3 Presentation of the Application

Only applications presented using the official Apalion Forms (Annex I), having been

completed correctly and in full, including a complecorrect and balanced budget in
compliance with the limits set in the present GadlProposal, in particular in point 9.5.

(for example the 40% limit regarding administratawgd staff costs), having been signed
and dated by the applicant’s legally authorisedeggntative and sent in duplicate will

be accepted. Applicants must ensure that thera@mirrency conversion errors in their
budgets.

Any costs included in this budget and exceedin@Q@ must be broken down in detail
within the Summary Budget Form itself or attachdwets and explanatory note.
Applicants must indicate the quantities (hnumbemektings, persons, days, quantity and
scale of materials etc.) and the unit price andtnulsarly indicate the nature and
duration of the work(s) carried out.

Applicants must provide full details and explanasifustifications for all costs

mentioned in the budget. A clear distinction betweeash and “in-kind”
cost/contribution must be made.
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All sources and amounts of revenue must be clespgcified and proved by copies of
partnership agreements to be provided along withapplication form. Should some of
these documents not be available by the deadlineplications, a guarantee letter

signed by the applicant should be provided, cogeailhown investment and outstanding
revenues.

Incomplete applications (including applications @hido not provide all documents
requested in the checklist included in the appglcatorm,) and applications submitted
after the relevant applications deadline will beceed.

Deadline for sending proposals: 19 November 2004 \

Proposals must be sent

- by registered post to the following address (thetmark will be taken as
proof of timely sending):

European Commission
DG EAC/C/3 MEDIA Programme
Mr Costas DASKALAKIS
Acting Head of the MEDIA Programme
Office : B100 - 4/27
B-1049 Brussels

NB : In that case applicant must inform the Commis®n by Monday 22 November
by fax or email that their proposal is sent by post

- by hand or by express courier to the following addr(with proof of timely
delivery):

Rue de Geneve, 1 (B-100 4/27)
B-1049 Brussels

Proposals delivered by hand or express courier mustrrive before 15.00 hours on
the relevant deadline.

All envelopes should be clearly marked:

“Call for proposals — DG EAC n° 57/04
SUPPORT FOR THE NETWORKING OF CINEMAS SCREENING EOREAN
FILMS».

Applications sent by fax or email will not be actszh
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No amendments / modifications to the applicatioft e accepted following its receipt
by the Commission. Nevertheless, the Commissiorerves the right to request
additional information clarifying elements of thepdication. Applicants should give full
and prompt replies to any such request.

Applicants shall ensure to provide all the documeamtuested and mentioned in the
check-list attached to the application forms ofghesent Call for Proposals.

NB. The Commission reserves the right not to consider applications which:

- do not respect the requirements of the guidelines of the Call for Proposals,
- are not correctly and fully completed and signed,

- do not present a detailed, balanced, correct and complete financial form,

- do not contain all the requested documents.

Only applications which fulfil all of the eligibleriteria will be considered eligible and
assessed. Ineligible applications will not be cdemed for a Commission contribution
and will receive letters stating the reasons fahsejection.

Applicants will be informed as soon as possible tvee or not the Commission has
decided to grant them a financial contribution.sTéécision will be final.

Selected applications will be subject to a finah@asessment. In this context the
Commission may request additional information oargmtees from applicants before
taking any final decision on granting support.

No file or document submitted will be returned fipkcants at the end of the evaluation
and award procedure.

12.4 Applicable Rules

- Council Regulation (EC Euratom) n° 1605/2002 &f' 2une 2002 concerning the
Financial Regulations applicable to the budgethefEuropean Communities;

- Council Regulation (EC Euratom) n° 2342/2002 0892 December 2002
(implementation rules concerning the Council Retjoig;

- Council Decision (2000/821/EC) concerning the lengentation of a programme
encouraging the development, distribution and ptasnof European audiovisual works
(MEDIA PLUS Development, Distribution and Promotig01 - 2005), Official Journal
of the European Communities n° L13 of January 0012

- Financial Framework of MEDIA Plus Programme.
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12.5 Contacts

For any further information please contact:

MEDIA Desks and Antennae (List contained in Annéx |
Or

European Commission

Mr Arnaud Pasquali

DG EAC/C3

Office: B100 — 4/43

B-1049 Brussels

Tel. +32 2 298 7513

Fax. +32 2 299 92 14

Email : arnaud.pasquali@cec.eu.int

Annexes attached:
l.a. Application Form
I.b Budget form
1. List Mediadesks & Antennae
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