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1. INTRODUCTION

Due to an administrative error, call for proposa&08 ‘SUPPORT FOR THE NETWORKING
AND MOBILITY OF STUDENTS AND TRAINERS IN EUROPE’ ha been cancelled and
replaced by call for proposals 16/2009.

1.1. Legal basis

The current call for proposals and attached guidslihereafter: "Call for proposals") are based on
Decision No 1718/2006/EC of the European Parlianagit of the Council of 15 November 2006
concerning the implementation of a programme ofpsupfor the European audiovisual sector
(MEDIA 2007)}

The total budget for the MEDIA Programme 2007-2@&8unts to EUR 754,95 million.

The European Commission is responsible for the emphtation of the MEDIA Programme and
for the decision to grant individual European Comityfunds. The Education, Audiovisual and
Culture Executive Agency hereafter "the Agency" agas the MEDIA Programme on behalf and
under the control of the European Commission.

The MEDIA programme unit of the Education, Audiawas and Culture Executive Agency is
responsible for the implementation of this call fooposals.

This call is aimed at European organisations wlaasiities contribute to the achievement of the
objectives of the MEDIA Programme as describedher@ouncil Decision 1718/2006/EC.

These guidelines explain how to submit a propostd & view to obtaining a community financial
contribution.

2. OBJECTIVES
2.1. Objectives of the MEDIA Programme

The global objectives of the programme are thevalhg:

¢ To preserve and enhance European cultural andiditngdiversity and its cinematographic and
audiovisual heritage, guarantee its accessibildythe public and promote intercultural
dialogue;

¢ To increase the circulation and viewership of Eesopaudiovisual works inside and outside
the European Union, including through greater coajoen between players;

¢ To strengthen the competitiveness of the Europediogisual sector in the framework of an
open and competitive European market favourablentployment, including by promoting
links between audiovisual professionals.

! published in the Official Journal of the Europ&smmunities on the 24th of November 2006 (OJ L3®712-29).
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2.2. Specific objectives of the Training Support Scheme

In the field of acquisition and improvements oflkskithe objectives of the programme shall be:
¢ To improve the European dimension of audioviswahtng activities.

o0 To encourage exchanges and cooperation, in sup@ahte networking of European training
players, in particular Higher education institusptraining organisations and partners of the
audiovisual sector.

o To encourage mobility of students and trainersurofe.

¢ To strengthen the skills of European audiovisuafgssionals in order to improve the quality
and potential of European audiovisual works.

For the implementation of these objectives, paldicattention will be paid to the specific needs of
countries or regions with a low audiovisual protuctcapacity and/or a restricted linguistic or
geographical area, as well as to the developmerdnofndependent European production and
distribution sector, in particular small and mediaired enterprises.

The promotion of equal opportunities between woraed men is a basic principle in Community
policies which must be taken into account in thplementation of this programme.

2.3. Priorities of this Call for Proposals

This Call for Proposals is to encourage exchangebs @operation between Higher education
institutions, training organisations and partnerent the audiovisual industry. This should
contribute to the networking and mobility of stutkemand trainers in Europe, and facilitate the
integration of students in the professional sector.

The cooperation of the European training profesgd®orwill take the form of pan-European
consortia. Each consortium will put in place armoasged work plan. This work plan shall focus on
audiovisual skills needs that are not sufficiemtigt within Europe.

2.4. Definitions

For the purpose of this call for proposals thedlweihg definitions shall apply:
Action

= Action: one or more training activity(ies) for which thenledciary receives financial
support. The "action” covers the preparation anglementation stages as well as the
evaluation and dissemination of results of thiseke training activity(ies).

= Activity : is defined by a specific content for a specifioup of participants.
= Duration of the Action: lasts normally maximum 12 months.

= Eligible Participants: any student / trainer, coming from countries pgtting in the
MEDIA programme (see section 5.2) and selectedltov the training activity.

= Format: the training format is the physical size and cosipan of a training activity
(number of days per sessions and number of sesgangear, internships included or not,
etc).
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Budget

= Eligible Costs: the costs directly linked to the execution of &aion receiving support, as
detailed below under section 9.5 and incurred l®ydb-ordinator and his co-beneficiaries
during the period of the action.

= Financial contributors: any public or private organisation providiraply a financial
contribution to the Action and not being a membehe consortium.

= Grant: the financial support awarded to the selectedligag. This can be revised
downwards upon reception of the final report onlihsis of the total actual eligible costs.

Partner organisations

= Applicant: consortium of partner organisations applying toteDIA Programme with an
action.

= Beneficiary: consortium of partner organisations benefiting franMEDIA Programme
grant.

The co-ordinator and the co-beneficiaries of the proposed action will be considered as the
" beneficiary” of the MEDIA grant.

= Co-ordinator: is the main promoter of the proposed action. Theordinator signs the
MEDIA agreement in the name of his partners (tleebeneficiaries").

= Co-beneficiaries the partners of the proposed action who mandeted-ordinator to sign
on their behalf the grant agreement with the Agency

= Higher education institution: any institution which according to national legisla or
practice offers qualifications or degrees at tleael, whatever such establishments may be
called.

3. TIMETABLE

Applications must be sent to the Agency 18/08/2009(the postmark will be taken as proof of
timely sending). Please read carefully section 13this Call for Proposals concerning the
procedures for submitting applications.

The selection results will be published on the MEMebsite the week following the grant award
final decision, which is expected to be by Octak@n9.

The signature of the grant agreement between tmefery's coordinator and the Agency will
take place once all administrative proceduresiaedised, at the latest in December 20009.

Should an application be unsuccessful, the Agenttynfiorm the applicant as soon as possible and
in writing of the reasons for its decision with aeg to the criteria established in this call for
proposals.

Period of eligibility of costs

Only costs incurred during the period of the acsball be considered as eligible.

The period of the action (= period of eligibility costs) will normally start on the day the contrac
is signed by the last of the 2 parties. If necasstlre beneficiary is allowed to start the action
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before the agreement is signed. In this case, @B shall request it formally by ticking the
appropriate box on application form IV.

Please note thatnly preparation costs for the activities will be considered as eligilidefore
signature of the agreement.

N.B:

" In principle the action submitted cannot last mitv@n 12 months. A longer duration of 18
months can be requested and must be duly justifiedhe specificity of the action. The
Agency reserves the right to accept this extension.

" The action cannot start before tiedE September 2009.

" The action must finish at the latest on 30 Junel201

4. AVAILABLE BUDGET

The total budget earmarked for the co-financingaifons under this Call for Proposals is estimated
at EUR 1,900 000.

Financial contribution from the Commission cannot e&ceed 50% of the total eligible costs.
However, the MEDIA Programme’s funding may be rdisp to 75% if one of the partners taking
part in the training initiative is situated in owoé the 12 countries which have acceded to the
European Union after 30 April 2004 if a partner of the consortium is coming fromo&tia.

The selection of an action does not signify agregn the level of financial support requested.
The final amount to be awarded will be determineithiww the available budgetary resources and in
consideration of the nature and costs of the action

The recipient company must guarantee the remaifimagcing.

The Agency reserves the right not to allocatehadlfinds available.

5. ELIGIBILITY CRITERIA

Only applications which comply with the followingiteria will be the subject of an in-depth
evaluation.

5.1. Eligible applicant consortium

The following call is opened to:

European company

Enterprises which benefit from the Programme shallowned and shall continue to be owned,
whether directly or by majority participation, byelhber States ad/or Member State nationals (or
nationals of the other European countries partitcigan the Media Programme) and registered in
one of these countries.

Applicants must take the form of pan-European cdrssocomposed of Higher education
institutions and / or other organisations linkedhe audiovisual industry.

2 Bulgaria, Cyprus, Czech Republic, Estonia, Hungartilalithuania, Malta, Poland, Romania, Slovakiiyv8nia.
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= The partners taking part in the consortium mustectom at least 3 countries participating in the
MEDIA Programme.
= At least 3 partners involved in the consortium nfigsHigher education institutions.

Are not eligible: applications from "natural” persons (i.e. indivadi).

5.1.1 Legal entity

In order to demonstrate its existence as a legalope the applicant must provide the following
documents:

¢ Form llla: 'Bank Identification Sheet' duly completed and signed by both the legal
representative of the applicant consortium co-atdinand by a representative of the bank.
The form relating to the financial identificatiori the co-ordinator company according to
the country in which it is established is availabtn the following website:
http://ec.europa.eu/budget/execution/ftiers _en.htm

¢ Form llib: "Legal Entity Form" duly completed and signed by the legal represmetaf
the applicant consortium co-ordinator. The formatiely to the legal structure of the co-
ordinator company according to the country in whiicis established is available on the
following websitehttp://ec.europa.eu/budget/execution/legal_entigashtm

¢ A copy of thecoordinator's registration certificate from the relevant authority, (e.g
Companies register, Official Journal, etc.)

This(ese) document(s) must mention the name ofctdwedinator organisation (full legal
title), the registration number, the official retgised address of the organisation, the date and
place of registrationThe information on this(ese) document(s) must amoead precisely to
the information provided on forms llla and lllb.

¢ Thestatutesof the coordinator organisation.

¢ |If the name of the legal representative of the wisgion is not stated in the official
registration document, @py of his / her nominationis also required (for instance: signed
minutes of the Board).

¢ A copy of the certificate dfability to VAT , including the VAT number.

If the coordinator does not have a VAT number, "&mplicable” shall be written down in
the right place on the form lllb.

5.2. Eligible Countries

Legal entities submitting an application must brlgésshed in one of the following
countries:

= Member states of the European Union

= Member countries of the European Economic Area (Histicipating in the MEDIA
programme (lceland, Liechtenstein, Norway)

= Switzerland

»= Croatia
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5.3. Eligible Target Groups

» Students from film schools or from any other Higleeiucation institutions where skills /
competences applying to the audiovisual sectotaarght (for instance: business schools in
case of future producers).

= Trainers from film schools or from any other Highedtucation institutions where skills /
competences applying to the audiovisual sectotaaght.

5.4. Eligible Activities

Training activities favouring multidisciplinary cperation within the audiovisual industry are
encouraged.

Applications must be for actions which are aimed@iteloping the capacity of future audiovisual
professionals to understand and integratEuaopean dimensionin their work by improving
expertise in the following fields:

Training in economic, financial and commercial management

= Business skills (such as management, accountindsetivag, pitching and presentation);
= Production;

= Distribution/exhibition;

= Legal and financial aspects of co-production;

= Understanding international markets;

= Networking and accessing international markets.

Training in new audiovisual technologies

Implementation of new technologies in audiovisuaivaties:

= Production (e.g. digital production, 3D animatietDTV);

= Post-production e.g. visual/special effects;

= Distribution: new channels for distribution of fignfior TV and cinema;

= Marketing: using new media to promote audiovisuaiks (i.e. Internet, mobile phones);
= New markets (Internet, mobile phones, 3D Cinema...);

= Restoration and conservation technologies.

Training in script development

= |dentifying target audiences;
= International standards of scriptwriting and scgptsentation;
= Creative collaboration between writers, script@dit producers, directors, DOPs;

Note also that training initiatives designed spealfy to develop competencies in the field of live
recordings, TV games, talk shows, reality shows, etc techniques exclusively linked to video
games will be declareasineligible.

5.5. Eligible Applications

Only proposals submitted using the official apgdima form, completed in full, signed (original
signatures required) and received by the speaifeadiline, will be considered.
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The application form must be accompanied by arciaffietter from the applicant consortium co-
ordinator, documents attesting to its financial apérational capacity, and all the other documents
referred to in the application form.

Applicants must submit a budget that is balanceteims of expenditure and revenue and must
comply with the ceiling for Community cofinancinggt at 50% / 75% of the total eligible costs (see
point 4 above for more information).

6. EXCLUSION CRITERIA

Applicants must state that they are not in anyhef dituations described in Articles 93(1), 94 and
96(2)(a) of the Financial Regulation applicableéhe general budget of the European Communities
(Council Regulation (EC, Euratom) No 1605/2002 mgiaded) and set out below.

Applicants will be excluded from participation ihig call for proposals if they are in any of the
following situations:

a. they are bankrupt or being wound up, are having #féairs administered by the courts, have
entered into an arrangement with creditors, hagpesuded business activities, are the subject
of proceedings concerning those matters, or arany analogous situation arising from a
similar procedure provided for in national legiglator regulations;

b. they have been convicted of an offence concerrtieg professional conduct by a judgment
which has the force o€s judicata

c. they have been guilty of grave professional midcoh proven by any means which the
contracting authority can justify;

d. they have not fulfilled obligations relating to thayment of social security contributions or the
payment of taxes in accordance with the legal gioas of the country in which they are
established, or with those of the country of thataxting authority, or those of the country
where the contract is to be performed;

e. they have been the subject of a judgment which thasforce ofres judicatafor fraud,
corruption, involvement in a criminal organisationany other illegal activity detrimental to
the Communities' financial interests;

f. following another grant award procedure or procwem procedure financed by the
Community budget, they have been declared to Is=iious breach of contract for failure to
comply with contractual obligations.

Applicants will not be granted financial assistaricen the date of the grant award, they:

a. are subject to a conflict of interest;

b. are guilty of misrepresentation in supplying thioermation required by the Commission as
a condition of participation in the grant awardqadure, or fail to supply this information.

In accordance with Articles 93 to 96 of the FinahdRegulations, administrative and financial
penalties may be imposed on applicants who argygofilmisrepresentation or are found to have
seriously failed to meet their contractual obligas under a previous contract award procedure.

9
Call for Proposals 16/2009 Guidelines



Media Programme - Training

To comply with these provisiongpplicant must sign a declaration on their honourcertifying
that they are not in any of the situations set ouin Articles 93 & 94 of the Financial
Regulations

This declaration is included in the Applicationrfol of this Call for Proposals.

7. SELECTION CRITERIA

Applicant must have stable and sufficient sourdefiioding to maintain their activity throughout
the period during which the action is being carmed or the year for which the grant is awarded
and to participate in its funding. They must have professional competencies and qualifications
required to complete the proposed action.

7.1. Operational Capacity

Applicants must prove their operational capacityinplement the activity by demonstrating the
existence of:

= Human and technological resources available witthi@ consortium (the CVs of the
person(s) responsible for the proposed action, sigpwall their relevant professional
experience);

= A solid experience in organising training actistiee.g. this might be demonstrated by the
previous experience of the managing director odhw&astudies working for the proposed
action;

= An extensive international network of contacts fribra audiovisual industry.

7.2. Financial Capacity

Applicants must have stable and sufficient souotdanding to maintain their activity throughoutth
period during which the action is being carried dite evaluation of this criterion will be basedtbe
following documents:

= Profit and Loss account of the co-ordinator orgatis as well as a complete balance sheet
and its annexes for the last financial year ifsitai non-profit organisation (2 years if the
coordinator is a commercial company).

= The form concerning the financial capacity includedhe application form (form V) duly
signed and correctly filled in. The data (figurps¢sented will be based on the co-ordinator
annual accounts of the last financial year if @& ison-profit organisation (2 last years in case
of commercial company) for which accounts have bdesed. The coordinator assures that
the figures are accurate and verifiable.

= Bank identification sheet (form Illa) duly compldtby the co-ordinator and certified by its
bank (original signatures are required).

Please note that the data to be provided are diffent depending on whether the applicant is a
profit or a non profit company. The Agency applies these criteria taking into accat the
legislative framework of the different countries paticipating in the Programme

If on basis of the documents submitted, the Ageestymates that the financial capacity of the
applicant has not been proved or is not satisfgctar may:

= Reject the application
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= Ask for further information
»= Require a guarantee (see section 9.3)
= Offer a grant without pre-financing

Exemptions

The verification of financial capacity does not hpjo:

= Public bodies and public educational institutions
= Applicants which request less than EUR 25,000 ¢éoMIEDIA Programme

If the co-ordinator of the applicant consortiunmrnsone of the exemption situations here described,
this must be mentioned on tlapplication form V ("Information concerning the applicant's
financial capacity") and the applicant must certhigt it has the operational and financial capacity
(Declaration of honour — annex I).

7.3 Audit

Grant applications for an action over EUR 500,000st be accompanied by an external audit
report produced by an approved external auditor.
This report shall certify the accounts of the cdioator for the last year available.

This obligation does not apply to public bodies aadondary or higher education establishments.

8. AWARD CRITERIA

The award criteria make it possible to assess tiadity of the proposals submitted in light of the
objectives and priorities set in this Call for ppspls. Grants will be awarded within the limit bét
budgetary resources available on the basis obtlening weighted criteria.

Quality of the content of the activity 20 points
Project management 20 points
= Expertise of trainers and tutors
= Methodology
= Cost effectiveness
Quality of the consortium 20 points
= Coherence and complementarity|s
= Partnership with the AV industry
European dimension 20 points
Impact 20 points

TOTAL | 100 points

For proposed actions which contain two or seveegahing activities, the right is reserved to refuse
those activities which do not meet the award adter

8.1. Quality of the content activity

Applicants should clearly describe:

= The objectives of their training action and the manner in whitteyt meet the general
objectives of the MEDIA Programme as stated undmtien 2. Under this point, the

11
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applicants will also briefly explain why there isnaed for such a training activity in the
sector;

» Thesubjects and skillstaught and the logic behind this focus;

= Thetarget group and why this specific target group was chosen
= the type of participants for whom the training ietives have been designed
= the level of education / experience of participdntswhom the training initiatives have

been designed

= Theexpected effectsand benefits of the training on the future praf@sal practice of the

participants.

8.2. Project management

Under this heading, the applicants present theeglyaput in place to achieve their training
objectives. Particularly regarding:

Expertise of trainers and tutors involved in the poposed action

Depending on the type of action put in place byapplicants, the tutors and trainers will be active
professionals in the audiovisual sector and / aeh@levant teaching experience with the partner
schools.

In any case, applicants must provaktailed explanationson the recruitment of trainers and tutors
who will work for the action.

Methodology

Applicants should clearly explain how the propodeaining will be delivered (format and
methodology). For instance (not exhaustive list):

»= Long-term or short-term training, type and numbemodules;

= Workshops (residential or not), consulting sessiand/or internships, on-line sessions
and/or on-line consulting;

= Lectures, case studies, role plays, group sessimesto-one meetings, screenings;

= The size of the participant group and how the nunabgarticipants affects the proposed
concept;

= The role of the trainers/tutors (how are the tresftators involved in the action?);

= What are the selection procedures of the partitganlow will the applicant facilitate their
mobility?

Applicants will also provide a course timetable.

The Agency will evaluate the relevance of the farrthanethodology choices in regards to the
proposed action.

Cost effectiveness of the proposed action

Applicants should pay particular attention to tlsteffectiveness of the action. All costs showdd b
reasonable in the context of the goals and beneffite action. The resources allocation must be
appropriate and justified.

The right is reserved to reduce any cost, eitheth@award or subsequent payment procedures,
which is not consistent with average market prit@sthe item or service or which cannot be
justified by the benefits generated for the action.
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The evaluation of this criterion will be based be tinalysis of the estimated budget and of the note
to the estimated budget. Special attention wilpagl to the fund raising strategy elaborated by the
applicant company for the submitted action.

8.3. Quality of the consortium

Coherence and complementarity's of the consortium

Applicants must explain the reasoning behind thestitution of the consortium, in particular
regarding the priorities of this Call for Proposals.

Furthermore, the conception and/or implementatibrthe activities must result from the co-
operation of partner organisations. The partnerstine identified and the role of each partner must
be described in the application.

Partnership with the audiovisual industry

Applicants are required to clearly explain the iemnent of the audiovisual industry in the
proposed training activity.

The partnership with the audio-visual industry edso find its expression through internships
companies. Please note that internshaps considered as a complementary action of a given
training activity and must therefore be preceded/@naccompanied by training sessions. The
promoter of the training activity is responsible fbe supervision of the content of the traineeship
and has to ensure that the trainees can benefit fn@ concrete co-operation with managers and
employees in the company.

8.4. European dimension

» Proposed training activities will have to offer argpean dimension

It should offer the participant the opportunities anderstand the diversity of the European
audiovisual industries including for instance tpedficities of consortium members' countries.

The promoter will clearly explain how his trainiragtivity will fulfil this criterion, taking into
account the following elements: the content ofdbevity, the location of the workshops, the origin
of the students and of the trainers and tutorsptheotion strategy.

8.5. Impact

The multiplier effect of the training activity is1@ssential element of the supported action.

The applicant must clearly explain:
- what is the expected impact of the trainingvétats developed with the MEDIA Training
support on the partner schools, and / or
- what is the expected impact on the integratibstodents in the professional sector, and
- how this multiplier effect will be achieved.

Furthermore, the applicants whose training actlonge already benefited from MEDIA in the past
shall do a critical analysis of their action. lfj@&tments are relevant, they shall describe how the
training initiatives have been updated and theamiag behind their choice of modifications.
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9. FINANCIAL CONDITIONS

Community grants are incentives to carry out aatiorhich would not be feasible without the
Agency'’s financial support, and are based on theciple of co-financing. They complement the
applicant's own financial contribution and/or nati regional or private assistance that has been
obtained elsewhere.

Acceptance of an application by the Agency doesoanstitute an undertaking to award a financial
contribution equal to the amount requested by #mehciary. The awarding of a grant does not
establish an entitlement for subsequent years.

Grant applications must include a detailed estiché&tedget in which all prices are given in euro.
Applicants from countries outside the euro zonetnuse the conversion rates published in the
Official Journal of the European Union, series @, the date of publication of this call for
proposals.

The budget for the action, attached to the applinatust have revenue and expenditure in balance
and show clearly the costs which atwgible for financing from the Community budget.

The allocated amount may not exceed the amounestegl.
Applicants arestrongly advised to re-check all automatic calculations.

The applicant must indicate the sources and amairasy other funding received or applied for in
the same financial year for the same action.

The beneficiary shall supply evidence of the caficing provided, either by way of own resources,
or in the form of financial transfers from thirdrpas,. The applicants shall provide an explicit
undertaking from each co-financing organisatiorptovide the amount of funding stated in the
grant application for the action.

The Agency grant may not have the purpose or etieproducing a profit for the beneficiary.
Profit is defined as a surplus of receipts ovetscoBhe amount of the grant will be reduced by the
amount of any surplus.

9.1. Payment Procedure

In the event of definitive approval by the Ageney,'multi-beneficiary grant agreement for an
action ", drawn up in euro and detailing the candig and level of funding, will be entered into
between the Agency and the coordinator organisationbehalf of the co-beneficiaries. This
agreement (the original) must be signed and retutoghe Agency who will be the last party to
sign.

In this case, the costs incurred by the partnass-feneficiaries"™) for the granted action will be
eligible (see point 9.5).The "co-beneficiaries" [klagso keep at the Agency's disposal all original
documents relating to the agreement and agredfhteahgency / Commission may audit the costs
related to the granted action.

The account or sub-account indicated by the beaefienust make it possible to identify the funds
transferred by the Agency. If the funds paid i taccount give rise to interest or equivalent
profits in accordance with the legislation of theuntry where the account is held, such profit or
interest will be recovered by the Agency wheredults from the prefinancing payment above EUR
50, 000.
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A pre-financing payment of 60% of the MEDIA contrtibn to the action will be transferred to the

beneficiary within 45 days of the date when thé tdghe two parties signs the agreement and all
the possible guarantees are received. Pre-finansimgiended to provide the beneficiary with a

float.

The Agency will establish the amount of the finalyment to be made to the beneficiary on the
basis of the final report. If the eligible costsuadly incurred by the organisation during the @ati

are lower than anticipated, the Agency will apghy ate of funding to the actual costs, and the
beneficiary will, where applicable, be requiredrépay any excess amounts already transferred by
the Agency under the pre-financing payment.

9.2. Certificate on the financial statements and underling accounts

A certificate on the financial statements and ulyitey accounts, produced by an approved auditor
or in case of public bodies, by a competent andpeddent public officer, may be demanded by the
authorising officer responsible in support of amyment on the basis of his assessment of risks.

In the case of a grant for an action, the certiiczhall be attached to the request for paymerd. Th
certificate shall certify, in accordance with a hwetology approved by the authorising officer

responsible, that the costs declared by the beasfiin the financial statements on which the

request for payment is based are real, accuratetyrded and eligible in accordance with the grant
agreement.

The certificate on the financial statements andedgohg accounts shall be compulsory for interim
payments per financial year and for payments odidiads in cases of grants for an action of EUR
750,000 or more, when the cumulative amounts afesgfor payment is at least EUR 325,000.

9.3. Guarantee

The Agency may require any organisation which hesnbawarded a grant to provide a financial
guarantee first, in order to limit the financiaks linked to the prefinancing payment.

The purpose of this guarantee is to make a ban& fainancial institution stand as irrevocable
collateral security for, or first-call guarantor, tie grant beneficiary's obligations.

This financial guarantee, in euro, shall be predidy an approved bank or financial institution

established in one of the Member State of the ErapnpgJnion. When the beneficiary is established
in a third country, the authorising officer respibihes may agree that a bank or financial institution

established in that third country may provide thargntee if he considers that the bank or financial
institution offers equivalent security and chardstes as those offered by a bank or financial

institution established in a Member State.

The guarantee shall be released as the pre-fimpnsirgradually cleared against payments of

balances to the beneficiary, in accordance witlctmalitions laid down in the grant agreement.

9.4. Double Funding

Subsidised actions may not benefit from any otr@n@unity funding for the same activity
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To control it, applicants must indicate in the apgtion form what other applications for financial
support they have submitted or intend to submibh&European Institutions, for the same action.

9.5. Eligible costs

Eligible costs of the action are costs actuallyuined by the beneficiary, which meet the following
criteria:

- they are incurred during the duration of the acttas specified in the grant agreement, with the
exception of costs relating to final reports andifteates on the action’s financial statements and
underlying accounts;

- they are connected with the subject of the ages¢mand they are indicated in the estimated
overall budget of the action;

- they are necessary for the implementation ofttteon which is the subject of the grant;

- they are identifiable and verifiable, in partiaubeing recorded in the accounting records of the
beneficiary and determined according to the applecaccounting standards of the country where
the beneficiary is established and according to tiseal cost-accounting practices of the

beneficiary;

- they comply with the requirements of applicalabe &nd social legislation;

- they are reasonable, justified, and comply wité tequirements of sound financial management,
in particular regarding economy and efficiency.

The beneficiary's internal accounting and audifingcedures must permit direct reconciliation of
the costs and revenue declared in respect of tienaeith the corresponding accounting statements
and supporting documents.

9.5.1 Eligible direct costs

The eligible direct costs for the action are thossts which, with due regard for the conditions of
eligibility set out above, are identifiable as sSfiecosts directly linked to the performance oéth
action and which can therefore be booked to itatliye

For an action including several activities, thelaggmts must submit

»= A budget per activity
= A budget and the note to the budget for the whaleoh

Budget Headings are the following:
1. Personnel Costs
2. Operating Costs

3. Sub-contracting costs

1 - Personnel Costs

The personnel costs shall be calculated on thes lidsthe actual daily salary of the employee,
multiplied by the number of days devoted to #ution Where applicable, this figure will include
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all the usual contributions paid by the employergchsas social security contributions, but shall
exclude any bonuses, incentive payments or prbéitisg schemes.

The Personnel costs shall be substantiated byletbtainesheets of the work done declared in the
Final Report. The daily salary will be based on #verage salary charged at national level for
gualified personnel executing comparable tasks.

Common rules:
= Personnel costs should not exceed 25% of thedbtgtble costs.
=  The maximum number of working days per year pesqeis 220.
= Senior employees and directors shall be identifyeshame (if already known at submission
stage) in the Note to the estimated budget.

2 - Operating costs

This Budget Heading consists of the following Sa#adtings:

2.1  Travel and subsistence costs for the stafttiirand fully attached to the proposed action
2.2 Expenses for the training activity(ies)

2.3  Travel and subsistence for participants ariddra

2.4  Promotion and dissemination of results

2.1 - Travel and subsistence costs

The costs specified under this headerg related to travel and subsistence costs forstak
attached to the proposed action. Amounts stated cousespond to specific and clearly identifiable
activities.

The number and destination of journeys and the murobdays spent travelling must be reasonable
with regard to the objectives of the applicanttfoe proposed action.

The destination of the travel costs as well astimaber of days forecast and the name or role in the
training initiative of the persons travelling shdtle justified in the Note to the estimated budget.

Accommodation and subsistence costs ("per dien@sihat be in excess of the scales accepted by
the Commission and published on the following wigbsi
http://europa.eu.int/comm/europeaid/perdiem/indexhten)

If there is no overnight stay, the amounts are cediby 50%.

If the internal regulation of the institution apply for a MEDIA grant imposes a lower limit than
the scales accepted by the Commission, the lowstr hust be used as a basis of calculation.

Common rules:
= Air travel : only economy class tickets will beghle
= Car travel: the eligible amount will be limited ttee amount corresponding to the price of a
1% class train ticket.
= Per diems cover taxi costs. Applicants using tmeseetary limits are thus not authorised to
include the taxi costs separately in the budget.

These conditions apply also for travel and subsitecosts for participants and trainers (cf.2.3
below).
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2.2 - Expenses for training activities

Costs specified under thiaudget Sub-Headingelate to rental of conference rooms and of compguti
and technical equipment, trainers fees, educatioraeérial costs, distance learning tools and local
transport.

2.2.1 Conference room rental

The cost for conference rooms shall be broken dmtencost per day and number of days in the
note to the Budget. In the event that more thanwamie is used, each venue must be specified
separately.

N.B:
The costs for conference rooms of the applicant’sam venue are not eligible costs.

However, the applicants are encouraged to menkieruse of their own venue in the Note to the
estimated budget since it will be seen as a pesitndicator for the evaluation of the cost
effectiveness criterion.

2.2.2. Equipment rental and / or depreciation
With regard to expenses for audiovisual, compuding technical equipment:

= Only the portion of the equipment's depreciatiomresponding to the duration of the
activity(ies) and the rate of actual use for theppses of the activity(ies) may be taken into
account by the Agency.

= Only the cost of rental, leasing of equipment far turation of the training activity(ies) will
be considered eligible.

N.B:
The equipment costs covered by in-kind contribution(applicant own equipment or from
partners) are not eligible costs.

However, the applicants are encouraged to mentieruse of their own equipment in the Note to
the Estimated Budget since it will be seen as atipesindicator for the evaluation of the cost
effectiveness criterion.

2.2.3. Trainer's fees

These expenses relate to fees paid to trainenstdbo the preparation of the training and the
implementation of the training activity.

Trainers shall be identified nominally (if already known at submission stage) in the Note to
the budget and the costs justified.

The applicant may also include under this sub-hgpttie head of study / training coordinator tasks
that arestrictly educational if these tasks are defined in detall the number of budgeted days is
reasonable.
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The Agency reserves the right to request furth@tamations and exclude some expenses from the
eligible budget if the time / money allocated aog¢ in line with the executed activity.

2.2.4. Didactic material

Costs specified under this Budget sub-heading cempxpenditure for preparing the didactic
material and are linked to the reproduction of {@dlh and/or electronic forms of teaching material.
These costs shall be duly substantiated and tleetdink with the execution of the Action must be
clearly established in the Note to the Estimateddgt. Up-dates of existing didactic material are
allowed and must be mentioned as such.

The costs related to the conception of the didattaterial by trainers or staff working for the
proposed action shall be put under the relevardihga (points 1 and / or 2.2.3).

2.2.5. Distance learning tools

Costs specified under this Budget sub-headingexdlusively relate to distance learning activities
directly linked to the execution of the proposeticac

These costs cover connection time, consultatiaor tihks to databases and acquisition of software.
Certain hardware costs may be admissible, prowvidey concern rental, leasing and depreciation of
equipment.

Costs for computers and internet use which aredimettly linked with the distance learning tools
must be presented in the part 2.2.2 of the EstuinBtelget.

Please notethat the link between the costs specified in 22h8 the training content must be
established in the "Note to the estimated budgdithin the framework of the proposed action,
distance learning is only allowed if its added ‘eaisi clearly demonstrated.

2.2.6 Local transport

Type of transport: the type of transport and tranispxpenses must be specified in the Note to the
budget.

2.3 - Travel and subsistence for participants aathers

In order to facilitate the mobility of students aindiners in Europe, applicants are advised to rcove
part of the expenses for travel and/or subsisteht®e participants.

2.3.1and 2.3.2
For limits on travel and subsistence expensesselegfer to point 2.1 above.
2.4 - Promotion and dissemination of results

Costs specified under this Budget Sub-Heading ghatlusively relate to the promotion of the
proposed action and / or to the dissemination @fithieved results

The costs budgeted must be necessary for the aatidnthe applicant will justify the amounts
stated for this sub-heading in the "Note to thevested budget".
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Applicant’s attention is drawn to the fact that MEBCDesks operate at national level to promote
the MEDIA Programme and actions supported by MEDWe right is reserved to refuse
unnecessarily high expenses arising from the faihy the applicant to make the best use of this
network.

Please notehat costs reported under this sub-heading fopthication of results shall not include
costs related to the didactic material (which arbé reported under point 2.2.4)

3 - Sub-contracting costs

The costs specified under this post relate to theumts paid to third parties carrying out a specifi
one-off task in connection with the proposed action

The following costs may be included under this Batd§ub-Heading: translation, interpretation,
printing costs and certain accounting services.

Sub-contracting costs are accepted only if the Baaey does not have the skills required.
Subcontracting costs must be substantiated by reg#ed invoices.

All necessary explanations shall be stated in ke to the estimated budget".

9.5.2 Eligible indirect costs ("overheads")

These costs represent the beneficiary's generahedrative costs. They are considered as eligible
when they relate indirectly to the implementatidriree proposed action but do not fall into any of
the above-mentioned categories.

These costs should be in line with the principktsosit in this guide. They cannot exceed a flag-rat
amount of7% of the total eligible direct costsof the action (budget headings 1+2+3) and may not
include costs entered under another budget heading.

Overhead costs encompass the following categories:

¢ Premises and related expensés.g. rent, insurance ...)

¢+ Office expenses and consumablés.g. telephone, postal services, photocopies ...)

9.5.3 Presentation of the budget
The estimated budget will form an integral partie grant agreement. The estimated budget must
be presented as set out in the Application Form sndtly in compliance with the following
procedures:

= The estimated budget will be sub-divided into tleadings and sub-headings proposed in

the budget form. Costs assigned to a specific éukdgading in the application form must
be assigned tthis very same budget headingn the final accounts.

= Total revenue and total expenditure musebealamounts.

= Amounts shall be expressed in EURO;
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¢ Applicants from States which are not members ofEbhe Zone must apply the rate of
exchange published in the Official Journal on tla¢edof publication of this call for
proposals.

¢ This exchange rate is available from the MEDIA Besind Antennae or from the
Commission web sife
¢ The exchange rate must be specified within theespaavided on the estimated budget.

Note to the Estimated Budget

The note to the estimated budget will be usedHerevaluation of the award criteria, especially for
the assessment of the cost effectiveness of thgopeadl action. The applicants have to explain the
reasoning behind the amounts stated in the estihiBaidget.

= The Note to the estimated budget must be suffigiedgtailed to allow identification and
control of the proposed activity.

= The presentation of the Note to the estimated kuasldjebe identical "heading by heading” to
the estimated budget.

= |n the event that costs such as Personnel coSdserheads are distributed over one or more
activities, a detailed justification for such disttion must be included in the Note to the
estimated budget.

If the applicant consortium plans some costs fergfoposed action, which cannot be considered as
eligible for the MEDIA Programmae.€. costs which are not stated in the estimatedgb), the
applicant may attach to the application file a stexplanatory note on these non-eligible costs if
this note contributes to a better understandingsdfaining activities by the evaluation committee

9.6. Ineligible Costs

The following costs are considered ineligible

* Return on capital,

» Debt and debt service charges,

» Provisions for losses or potential future liabé;]

* Interest owed,

* Doubtful debts,

* Exchange losses,

* VAT unless the beneficiary can show that he is ;&b recover it according to the applicable
national legislation,

» Costs declared by the beneficiary and supportetthenframework of another action or under
another Community grant,

» EXxcessive or reckless expenditure,

» Costs covered by Contributions in kind.

* Expenditure for participants from countries nottjggvating in the MEDIA Programme.

3 http://europa.eu.int/comm/budget/inforeuro/indem@tanguage=en
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9.7. Sources of Income

All financial contributions must be substantiated ty clear statements duly dated and signed
(Application forms points VIII and 1X), specifying the amounts and the fact that they will be
provided in cash.At the submission stage, letters of intent / Isti&rinterest will however also be
accepted.

The income side of the Estimated Budget should show

» The direct monetary contribution from each partrfehe consortium (own resources);

= Any income generated by the proposed action (egs tharged to participants, revenue
from sales of publications etc.);

= The financial contribution from other fund providdpublic and/or private);

= The contribution applied for to the MEDIA Programme

Participation fees

In order to facilitate the mobility of students atrdiners in Europe, participation fees shall be
reasonable amounts for the target groups.

10. SUB-CONTRACTING AND AWARD OF PROCUREMENT CONTRACTS

Where implementation of the action requires sultrem@ting or the awarding of a procurement
contract, the beneficiary must obtain competitieders from potential contractors and award the
contract to the bid offering best value for mongyserving the principles of transparency and equal
treatment of potential contractors and taking ¢tar@void conflicts of interests.

The beneficiary must clearly document the tendeprmredure and retain the documentation for
the event of an audit.

11. PUBLICITY

All grants awarded in the course of a financialrysaust be published on the website of the
Community Institutions during the first half of tlyear following the closure of the budget year in
respect of which they were awarded. This infornmatinay also be published using any other
appropriate medium, including the Official Journ&the European Community.

With the permission of the successful applicamjg€ss such information threatens their security or
harms their business interests), the Executive é&geftACEA) will publish the following
information:

= the name and address of the beneficiary;
= the subject of the grant;
= the amount and the rate of financing.

All successful applicants are required to mentidearty "With the support of the MEDIA
Programme of the European Unibim any publicity or during the activities for wdhi a subsidy is
granted.

Beneficiaries must clearly acknlowledge the Europgaion’s contribution in all publications or in
conjunction with activities for which the grantused.
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Furthermore, beneficiaries are required to giverpnence to the name and logo of the European
Commission on all their publications, posters, ppogmes and other products realised under the
co-financed action and to mentiéwith the support of the MEDIA Programme of the Bpean
Union”.

If this requirement is not fully complied with, tlhheneficiary's grant may be reduced.

12. DATA PROTECTION

All personal data (such as names, addresses, Q¥3,véll be processed in accordance with
Regulation (EC) No 45/2001 of the European Parli@naed of the Council of 18 December 2000
on the protection of individuals with regard to gh®cessing of personal data by the Community
institutions and bodies and on the free movemestioh dat4.

Your replies to the questions in the applicatiomfcare necessary in order to assess your grant
application and they will be processed solely fattpurpose by the department responsible for the
Community grant programme concerned. On requesthyay be sent personal data and correct or
complete them. For any question relating to thesta,dplease contact the Agency. Beneficiaries
may lodge a complaint against the processing oif thersonal data with the European Data
Protection Supervisor at any time.

13. PROCEDURE FOR THE SUBMISSION OF PROPOSALS
13.1. Publication

The Call for Proposals is being published in thdic@d Journal of the European Union and is
accessible on Programme MEDIA’s website at thevdthg addresshttp://ec.europa.eu/media

13.2. Application Forms

Grant applications must be drawn up, using the fepecifically designed for this purpose. Please
note that only typed applications will be considere

The official forms can be downloaded from therimét website mentioned in Section13.1.
Applicants are required to present:

= ONE complete and unbound application file duly signed.

= All the official documents relating to the legakiénand financial capacity of the applicant.
= THREE bound copies includin@NLY the following items of the application file:
Point Il : Applicant identification sheet

Point IV : Action identification sheet

Point VII : Summary of the proposed action

Point X : Note to the budget

The estimated budget

The financing plan

Annex C : A detailed course timetable

Annex D :

ST OO

4 Official Journal L 8, 12.1.2001.
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v’ Staff available for the proposed action and jokcdptons
v’ List of the names of tutors/trainers involved ie firoposed action with a brief
description of their professional background

In addition to these, an electronic version of doeuments requested in the bound copies shall be
includedon CD-Rom / DVD-Rom(no other formats accepted) and attached to thicappn file.

13.3. Presentation of the Application

Only applications submitted on the correct formydwmpleted, dated, showing a balanced budget
(revenue/expenditure, and wittsaeparate budgefor eachproposed training activity), submitted in
the number of copies specified above), and signethé person authorised to enter into legally
binding commitment®n behalf of the applicant organisation will beeuted.

Applications which do not include all the stipuldi@ocuments in the required format and which are
not submitted before the deadline will not be cdesed. For your easier control, the recapitulative
list of all the documents with the respective humbkcopies to be annexed to the Application

Form is enclosed to these guidelines

Applications must be sent by registered mail byddea 19/08/2009-postmark will be proof of
timely sending - to the following address:

Education, Audiovisual and Culture Executive AgencyEACEA)
Unit MEDIA Programme — P8
MEDIA Training 16/2009
Mr. Constantin Daskalakis
BOUR 03/30
Avenue du Bourget 1
B -1140 Brussels, BELGIUM

Applications delivered by hand must be receipt iy $ervices of the Commission at the latest on
the19/08/200%efore 15.00 hours to the address indicated above.

For express couriers, the date of delivery to thgresss courier company will be proof of timely
sending (at the latest on th©6/08/2009.

All envelopes should be clearly marked "MEDIA TRAINING 16/2009"

13.4. Applicable Rules

e Council Regulation (EC, Euratom) No 1605/2002 of 2%ne 2002 on the Financial
Regulation applicable to the general budget of Buwopean Communities. (OJ L 248,
16.9.2002, p. 1, as last amended by Regulation EC)525/2007 of 17 December 2007 (OJ
L 343, 27.12.2007, p. 9).

* Commission Regulation (EC, Euratom) No 2342/2002%fDecember 2002 laying down
detailed rules for the implementation of CouncigRlation (EC, Euratom) No 1605/2002 on
the Financial Regulation applicable to the genbralget of the European Communities. (OJ
L 357, 31.12.2002, p. 1, as last amended by RegnldEC, Euratom) No 478/2007 of 23
April 2007 (OJ L 111, 28.4.2007, p. 13).
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» Decision No 1718/2006/EC of the European Parlianasalt of the Council of 15 November
2006 (Official Journal L 327, 24/11/2006 P. 12 5 28ncerning the implementation of a
programme of support for the European audioviseetics (MEDIA 2007).

13.5. Contacts

For any further information please contact the MEMesks and Antennae (addresses list on
http://ec.europa.eu/information_society/media/owemwwho/desks/index_en.htjn

Or

EACEA — Education, Audiovisual and Culture ExecatAgency
Aurélie Varin

MEDIA Programme

E-mail: aurelie.varin@ec.europa.eu

T: +32 (0)2 298 0939
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